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INTRODUCTION 

As a student of Media Studies and Journalism, I was introduced to the fields of scope in the 

industry during my studentship. There I saw how diverse and connected the fields were. This 

encouraged me to explore more and more about the industry. To me, it is like a spider web that 

has separate strings but still, in some way, they are all connected and create a universe itself. 

Being a student of C4D major concentration with a background in content creating, I wanted 

to work in the production field. Just as you need to know communication to do something good 

in the development field, content creation also plays a very big role if you want to highlight the 

overall situation among people. That’s why I joined BOXOFFICE, especially in the production 

department. I wanted to learn all the ins and outs of storytelling through different types of 

communication channels. That’s why I thought BOXOFFICE would be the best place for me. 

BOXOFFICE is a successful media agency operating in Bangladesh. Before joining here. I did 

a lot of research on the office and when I saw that they have many national, international and 

multinational clients like BRAC, UNDP, USAID, Plan International Bangladesh, Care 

Bangladesh and other development organizations, I couldn't contain myself, so I joined without 

any hesitation. I especially loved their tagline, “Hunting for Stories”. That is what attracted me 

more to join this office. 
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EXPECTATIONS 

After joining BOXOFFICE my responsibilities were to understand the culture of the agency, 

how it functions and how I can contribute my skills with the team. I was assigned to the 

Production department. I was given the task to collaborate with the Head of Production and 

learn about the current projects the team is operating. 

As BOXOFFICE is working with many international organizations, I have a desire to know 

how those organizations are actually functioning in this country. As I have devoted myself in 

the development sector, I was eager to learn and contribute more for the development of the 

country and people. From this there have been some expectations created in me. My 

expectations were: 

● Understanding the work process of the team. 

● To know about the other departments and how they function. 

● Knowing the departmental communication patterns in both the vertical and horizontal 

directions. 

● Getting opportunities to work on the current projects. 

● Understanding the client’s perspective and desire. 

● Getting opportunities to be a more creative and skillful person. 
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HOST ORGANIZATION 

BOXOFFICE is a Bangladeshi agency who started their journey in 2012. They have a long 

track record of providing engaging creative experiences for both local and international clients 

across the globe.  BOXOFFICE creates distinct stories that cut through the clutter and keep 

brands at the forefront of media and culture. BOXOFFICE beautifully combines craft, concept, 

and storytelling through visual brand identities to create cohesive social experiences. The 

tagline of the organization is ‘Hunting Stories’. Following this tagline BOXOFFICE worked 

for UNFPA, UNDP, Brac, USAID, Actionaid, Plan International, Care Bangladesh, ICT 

Division of Bangladesh and so many national and international clients in the last decade.  

BOXOFFICE at glance: 

Organization type: Media Agency 

Incorporation Status: Private Limited 

Year of Establishment: 2012 

Address: House 94, Road 2, Block A, Niketon, Gulshan-1, Dhaka 1212 

Website: http://bdboxoffice.com/  

 

 

http://bdboxoffice.com/
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TASKS 

I have started my journey at BOXOFFICE on July 13, 2022 as an intern in the production 

team. My responsibilities were: 

● Assisting Head of Production in existing projects post-production works. 

● Assisting Head of Content  

● Assisting Graphics designer in Motion Graphics video making. 

● Generating ideas for new animation’s visual representation. 

● Creating PowerPoint Presentation for pitching to the clients. 

● Cooperate with team members, in their work. 

● Attending meetings and taking meeting minutes. 

● Attending daily team meetings and sharing creative ideas. 
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PROJECT 01 

Project Name: Audio-visual documentation of Combatting Early Marriage in Bangladesh 

(CEMB) targeting different level of audiences. 

Client: Plan International Bangladesh 

Start Date: 30 March 2022 

End Date: 31 July 2022 

Project Overview: Plan International Bangladesh, Plan International Canada, and GAC are 

working together on the five-year Combatting Early Marriage in Bangladesh (CEMB) 

project. In Bangladesh's Bhola and Jhalakati Districts, the effort seeks to combat CEFM and 

lessen the vulnerability of adolescents, particularly females, to CEFM. BOXOFFICE bid the 

Terms of Reference (ToR) and was awarded the project. We were assigned to make: 

● 3 documentaries (length 5-7 minutes) on the specific approach, success, result and 

learning of the intervention in school, out of school and community engagement. 

● Total 12-15 testimonies on targeted beneficiary’s live changing element particularly 

leadership, child marriage prevention, and continuing education, etc. 

● 3 short videos on specific targeted population and intervention for sharing social 

media. 

● Advocacy videos (length 2 minutes) for fundraising and influencing govt. 

stakeholders/electronic media including social media platform. 

● 3 photo stories (at least 15 photos with minimum text description) on the process on 

the intervention at in school, out of school and community engagement including the 

changes of beneficiaries’ lives. 

● Motion-graphic of each photo story (3 motion-graphics) depicting the process step by 

step with photo and text. 

My Task and Responsibilities: When I started working at BOXOFFICE this project was 

almost at the end. There was only the photo story making ongoing. My supervisor assigned 

me with the graphic designer to assist him.  

When the graphic designer came to know that I know how to make animation videos using 

Adobe After Effects software. He asked me to help him with the typography animation. I had 
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to find the specific font that Plan International Bangladesh uses for motion graphics, then I 

used the copy we received from the Content team to make the photo story. 

 

The following are some images from this project 

 

Snap of the project file timeline of the project 

 

Snap of the project file timeline of the project 
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Snap of the project file timeline of the project 

 

Snap of the project file timeline of the project 

 

A picture while working on the project 
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Challenges Faced: 

● This was the first professional photo story I have ever worked on. Everything was new 

for me. 

Mistakes:  

I was assisting the graphic designer in this project. That’s why he was always behind me while 

I was working. He didn’t let me make any mistakes. 

Learning Outcome: 

● I have got to know how these international organizations actually work and what they 

seek through these projects. 

● I have learnt that every development organization has their own specific fonts and color 

code for typography and motion graphics design. 

● Clients can provide feedback anytime and anything, and the agency has to go through 

this as many times as they ask for. 
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PROJECT 2 

Project Name: Popularization of Care CARE Bangladesh Activities 

Client: CARE Bangladesh 

Start Date: 22 June 2021 

End Date: 10 August 2022 

Project Overview: CARE Bangladesh is a leading international humanitarian organization 

fighting the global poverty and injustice, with a special focus on working with women and 

girls. Placing women and girls at the center of work enables them to tackle the root causes of 

poverty and inequity amongst Bangladesh’s rural and urban communities. 

The project was given to popularize their activities among Government of Bangladesh, donors, 

UN agencies, INGOs, national NGOs, partners and people in general.  

The key objective of the project is to: 

● Collect stories and activities of CARE Bangladesh from 2 regions: Dhaka (Gazipur, 

Ashulia), Rangpur (Rangpur, Kurigram) 

● Popularize six of the collected contents over mainstream media by means of reporting, 

discussions, talk show, news feature and more through a combination of media (print, 

electronic, online). 

My Task and Responsibilities: After joining BOXOFFICE both CARE Bangladesh and Plan 

International Bangladesh projects were ongoing and at the end line. In this project I had to 

assist the video editor in post-production work.  

I had helped the video editor in subtitle spotting. After receiving the copy of subtitle from the 

content team our Head of Production assigned me to work on the subtitle spotting and place 

them accordingly.     
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The following are some images from this project 

 

Snap of the project file timeline of the project 

 

A picture while working on the project 

Challenges Faced: 

● The accent of the local people was difficult to understand and mix with the copy. 

● The entire project was ready to deliver but unfortunately software crashed and we had 

to do it again. 
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Mistakes: I didn’t make any mistakes in this project. 

Learning outcomes:  

● Mastered working quickly and effectively under time constraints. 

● Different clients have different levels of thoughts and desires. We can’t compromise 

any of these.  

● Organizations need to popularize their activities to get funding and get the attention of 

the general people.  
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PROJECT 3 

Project Name: Popularization of Care CARE Bangladesh Activities 

Client: CARE Bangladesh 

Start Date: 22 June 2021 

End Date: 10 August 2022 

Project Overview: CARE Bangladesh is a leading international humanitarian organization 

fighting the global poverty and injustice, with a special focus on working with women and 

girls. Placing women and girls at the center of work enables them to tackle the root causes of 

poverty and inequity amongst Bangladesh’s rural and urban communities. 

The project was given to popularize their activities among Government of Bangladesh, donors, 

UN agencies, INGOs, national NGOs, partners and people in general.  

My Task and Responsibilities: 

In this project my task was to make a media report of the client. As we have to publish 6 stories 

in mainstream media, they have asked for a media report in the end. My supervisor told me to 

make the report. I had gathered all the news reports, opinions, and digital news that had been 

published after we got the work till the end. Then I made the report and submitted it to my 

supervisor. 
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The following are some images from this project

 

Cover page of the media report 

 

News published in The Daily Observer 
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News published in Daily Sun 

 

 

News published in bdnews24.com 
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News published in Jagonews24.com 

 

 

News published in Samakal  
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News published in Jamuna Television Youtube chennel  

 

Challenges Faced: 

● It was hard to find all the news links for me, because I didn’t have any idea about the 

project before. 

● I had to find both the online and e-newspaper version links to make this report. 

● I had to find the reader count of those daily newspapers and online portals from different 

websites. 

Mistakes: At the beginning I just wrote the intervention, Media outlet, and publishing Status 

section in the report. After sending the first draft to my supervisor he gave me a lot of feedback 

and told me to correct all those mistakes and make it again. Also told me to change the design. 

Learning Outcomes: 

● I learned about how to make a media report for the first time. 

● Learned how to collect all the articles and news stories from archives. 

● I have learned how it should be visually represented.  

● Got ideas about different websites that create rankings of these media outlets and 

provide information about readers. 

●  
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PROJECT 4 

Project Name: Production of documentary films for BCC campaign in Gazipur City 

Corporation under WASH SDG project. 

Client: SNV Netherlands Development Organization 

Start Date: 06 February 2022 

End Date: 20 August 2022 

Project Overview: SNV Netherlands Development Organization is implementing different 

Urban Sanitation initiatives in southern Bangladesh, Gazipur and at national level, under the 

leadership of Local Government Authorities (City Corporation and Municipalities) with 

support from the National Government. One of these initiatives is the WASH SDG Programme. 

Under this initiative SNV Netherlands Development Organization ran a Behavioral Change 

Communication (BCC) campaign. After analyzing all the situation, the focuses of this 

campaign were: 

❖ Build safe septic tank to contain faecal sludge; 

❖ Install soak well to receive effluent discharged from the existing septic tank. 

BOXOFFICE has been hired to make two documentary films on this campaign. 

My Task and Responsibilities: I worked in the post-production part of this project. My job in 

this project was sorting footage, making a rough cut according to the scripts and assisting the 

video editor to complete the end product. I also helped the graphic designer make CG for the 

documentaries. I contributed to typography and CG development. 
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The following are some images from this project 

 

 

Timeline of the video project file 

 

 

Timeline of the video project file 

 

 

Timeline of the video project file 

 

 



28 
 

 

Snap of the project file timeline of the project 

 

 

A picture while working on the project 

Challenges Faced: 

● This project was entirely different from other projects. I had to take some time before 

sorting out the footage. 

● The dubbing voiceover was not automatically synchronized with the footage, as a 

result I had to synchronize them manually, which was time consuming. 

● Client had changed the entire format of the project after sending them the first draft. I 

had to sort it again and work on the rough cut again. 



29 
 

Mistake: I accidentally deleted the main project file from the editing panel. Our video editor 

somehow recovered the file and let me work on it again. 

Learnings:  

● From this project I got a chance to learn about a Netherlands based development 

organization. Before this I had no clue about the organization and their working field. 

● Learned about how to synchronize audio and video manually. 

● Learned how to improvise CG with perfect footage.  
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PROJECT 5 

Project Name: Production of Video Tutorials on Climate Change Project Proposal 

Development 

Client: Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) 

Start Date: 30 May 2022 

End Date: Ongoing 

Project Overview: The overall objective of the assignment is to produce video tutorials on 

specific sections of Climate Change Project Proposal Development process, using mainly 

whiteboard animation and other applicable methods. The aim of producing these video tutorials 

is to explain the sections of climate change project proposal development to the relevant 

audiences in an explanatory and easy to understand manner using narratives, infographics, 

whiteboard animations, video clippings, pictures etc. 

BOXOFFICE has bid the Terms of reference (ToR) and been awarded the project.  

My Task and Responsibilities: In this project my job was to conduct a meeting with GIZ, 

take notes, make formal meeting minutes and send it to our Head of Content as he was 

supervising the project. Also, I had to work with the communication officer of BOXOFFICE 

to make the storyboard that the white board animator is working on. I have also edited the voice 

over of the animation. I have attached all the audio file together, removed irrelevant parts from 

the compile file and exported it as one file which will be used for the animation voice over. 
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The following are some images from this project 

 

Meeting minutes of meeting with GIZ 
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Snap of the storyboard while developing  

 

Snap of the storyboard while developing  
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Snap of the storyboard while developing  

 

Snap of the storyboard while developing  
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Snap of the storyboard while developing  

 

Snap of the storyboard while developing  
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Snap of the storyboard while developing  

 

Snap of the storyboard while developing 
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Snap of the storyboard while developing  

 

Snap of the storyboard 
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Snap of the audio editing timeline 

 

Challenges Faced: 

● As it is a German organization it was hard to communicate with the people of the 

organization and conduct the meeting. 

● I have never made any storyboard before for any animation video. It was very tough for 

me to find the related pictures for the storyboard.  

● The terms used in the scripts were difficult for me to understand and find related images. 

Mistakes: I had downloaded many irrelevant images for the storyboard. Except this didn’t 

make any mistakes. 

Learning Outcome: 

● Learned about whiteboard animation. 

● Learned how to make a storyboard for an animation video. 

● Learned how to write professional meeting minutes. 
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PROJECT 6 

Project Name: Corporate Audio-Visual  

Client: Reliance Insurance Limited 

Start Date: 3 July 2022 

End Date: 7 September 2022 

Project Overview: Reliance Insurance Limited has been operating in Bangladesh for over 30 

years. It is one of the key companies of the Transcom group. They had made a corporate audio-

visual to celebrate their 25th year of operation for which they had worked with BOXOFFICE.  

However, with time, came the need for a new corporate AV which can represent the company 

in a newer way with a modern approach. Hence, RIL realized a new AV. They contacted 

BOXOFFICE to make a new corporate video. The new av should have CG work, VFX, drone 

shoot, modern transitions etc. which will elevate the production quality of the video. 

My Task and Responsibilities: My task in this project is to work in the post-production 

segment. I have collected all the raw footages, made a proxy timeline as all the footages was 

taken in 4k format. Then I sorted the footages and made a rough cut by using Adobe Premiere 

Pro software. Later I have placed the related CG in the final output. 

The following are some images from this project 

 

Snap of the project file timeline of the project 
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Challenges Faced:  

● It was another new experience for me as I worked for any corporate video. The whole 

representation was new for me. 

● Putting the CG as the client asked, was difficult because the footage wasn’t matching 

with the CG. 

● Voice over was of poor quality, so I had to work on the audio in another Adobe Software 

name Adobe Audition, which was new for me. 

Mistakes: I had inserted many CG animation in wrong position. As it was the first project I 

have to work on all by myself. Client became unhappy with the first draft video. 

Learning Outcome: 

● Learned how a corporate video should be edited. 

● Visualization capacity increased. 

● Learned more about how to mix CG animation with related footage. 
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PROJECT 7 

Project Name: Anuprerona 2 

Client: BRAC 

Start Date: 10 May 2022 

End Date: 26 August 2022 

Project Overview: The project, Anuprerona 2 focused around the Socio-economic 

Reintegration of Returnee Migrant Workers of Bangladesh is funded by the Embassy of 

Denmark, Dhaka, and implemented by the BRAC Migration Program. The objectives of the 

project are  

1) To raise awareness at the community level on returnee reintegration and pitfalls of irregular 

migration;  

2) To contribute to and strengthen local/national institutional support necessary for returnee 

socio-economic reintegration; and  

3) To ensure reintegration of returnees, including psycho-social, economic (through skills 

training and in-kind support) as well as social support. 

BOXOFFICE bid the Terms of Reference (ToR) and was awarded the project. We were 

assigned to make 5 short videos to create awareness and provide information. BOXOFFICE 

had to produce 5 short videos duration from 2 to 3 minutes on five different topics. 

My Task and Responsibilities: My job in this project was to synchronize the dubbed audio 

with video and compile the interviews, sorting filler footages and make the rough cut. 

The following are some images from this project 

 

Snap of the project file timeline of the project 
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Challenges Faced: 

● As BRAC is one of the biggest NGO in the country, they have different types of formats 

in making these videos. Understanding the format was tough for me.  

Mistakes: I didn’t make any mistakes in this project. 

Learning Outcome: 

● Learned about the working nature of BRAC. 

● Learned about Migration and Disposition. 

● Learned about details of how to make short videos for a NGO. 
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PROJECT 8 

Project Name: UNFPA SRHR UNIT “Documentation-Stories, Photographs and 

Documentaries” 

Client: United Nations Population Fund (UNFPA) 

Start Date: August 2022 

End Date: Ongoing 

Project Overview: The United Nations Population Fund UNFPA, formerly the United Nations 

Fund for Population Activities, is a UN agency that promotes the right of every woman, man, 

and child to enjoy a life of health and equal opportunity. the organization calls for the 

realization of reproductive rights for all and supports access to a wide range of sexual and 

reproductive health services – including voluntary family planning, maternal health care, and 

comprehensive sexuality education. UNFPA has been working in partnership with the 

Government of the People’s Republic of Bangladesh since 1974, providing technical and 

advisory services and support. 

In this context UNFPA hired BOXOFFICE to produce high-quality photographs and videos 

showcasing the impact of Sexual and Reproductive Health and Rights (SRHR) interventions 

on women and girls in Bangladesh. The specific task of this project are:  

● Writing 25-30 human interest stories, 

● Shooting 300 high-quality images,  

● Creating 5 documentaries on the impact that UNFPA made during the 9th country 

programme on SRHR issues in Bangladesh. 

My Tasks and Responsibilities: I am in the core team of this project from the beginning. As 

it is in the pre-production phase, I have many specific responsibilities in this project. I have to 

attend many Pre-production meetings, take notes, take part in the research and development 

works, collect related materials from different focal persons and websites, maintain log sheets 

etc. I have also contributed in making a gantt chart for the final inception report.  
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The following are some images from this project 

 

Snap of the Gantt Chart 

 

Snap of the log sheet of contact information of the project 
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Project brief of different interventions for meeting purpose  
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Project brief of different interventions for meeting purpose  
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Project brief of different interventions for meeting purpose  
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Project brief of different interventions for meeting purpose  
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Snap of the project brief 
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Challenges Faced: 

● UNFPA is one of the big UN agencies working in Bangladesh with various missions, 

vision and goals. Understanding these is very difficult.  

● The project is all about health-related issues they are working on. As a media studies 

student, understanding their thought and implementation in our project is very hard for 

me. 

● They are a very time bound organization; we have to go through many difficult 

situations to meet the deadlines.  

Mistakes: Before this I have no idea about gannt chart and how to make this type of timeline. 

I was totally lost when I was working on this with limited time. I made a totally wrong timeline. 

Later I got some ideas from my colleagues and I made it accordingly.  

Learning Outcome:  

● Learned about Sexual and Reproductive Health and Rights (SRHR). 

● Learned how to conduct research and development processes for projects like this.  

● Learned about how to make a gantt chart.  

● Learned about how to communicate with people from different places and collect 

necessary information.  
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INTERNSHIP OUTCOME 

The purpose of the internship was to study and to apply the diversified knowledge and learnings 

along with the experiences I have gained from my entire undergraduate session where I took 

C4D as my core concentration courses. C4D stands for Communication for development that 

refers to the implementation for social and local individuals in developing their adaptability to 

the transformations of communities and relatable diversities. Following the perception of my 

concentration, my objective for my internship was to imply my knowledge and learnings along 

with the experiences with my university’s individuals and lessons. I have started my journey 

with BOXOFFICE in order to achieve practical knowledge by utilizing theoretical lessons 

which I have gathered during my entire 4 years of graduation activities. 

I have chosen C4D as my concentration with a mindset of obtaining the utmost knowledge and 

experience from my honorable faculties and mentors by developing the potentiality inside me. 

It was an honored opportunity for me to create the path of my future with such knowledgeable 

concepts of C4D. I have tried my entire best to contribute in improving my paths and to provide 

my best as well in my internship period in past years of graduation.  

 

Realization 

With mentioning my experiences during the period of my university and graduation Program. 

I have tried to give my best in building a career with C4D concentration. The practicality in 

developing the creativity and skills with utmost utilization inside me was more productive. The 

environment of my study area was diversified and adaptable to practice the concepts of my 

major courses. 

During my graduation period, I have tried to observe, understand, and apply each and every 

lesson I have improvised. I have made it my mindset to keep my best at every point of 

practicing the learnings and develop the base of my potentiality. I have tried to complete each 

and every task and project by reflecting the purposes of the courses I have attended. I have 

explored the creativity and production-based concepts with the lectures I have been learning to 

the goal I have given to complete the course. 
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When I look back into my undergraduate days, I always find myself as a leader at the 

production-based courses. From the beginning of university life, I was thirsty to learn and more 

skillful at creative works. It was my passion to shoot, edit and make animation videos. When I 

got those courses, I worked happily and encouraged other group members to be more creative. 

I am very lucky to always have creative team members in my group and also blessed to have 

excellent faculty members as mentors who have always guided and encouraged me to make 

outstanding projects every time. 

I also realized that not everyone can be a leader all the time, and that's okay. We all work in 

shifts and should all do their best and perform the required tasks as and when required. 

Flexibility and dynamism in terms of skills, personality and mindset are important, especially 

in the early stages of a career. On paper, I was a planning intern. But when the plan I was 

working on came to fruition, I had to contribute my fair share of original ideas and feedback. 

In the past four years of my bachelor life, I have taken part in both online and offline classes 

and examinations. It was very hard to adopt the new ways of learning and compete with others 

in the fast phase of changing situations. I have always tried to fulfill all the course requirements 

with the best I have. I always tried to keep a good relationship with my classmates and always 

tried to help them as they needed. 

I hope all my experiences from both my university and internship will help me to become a 

successful person in the future. I will be able to combat every obstacle and will be able to take 

on every challenge like a communication professional.  

Achievements from BOXOFFICE 

From the past weeks of my internship period I have got the chance to work with so many 

excellent people. Especially my supervisor Shaikh Mohammad Saleh Rabbi bhai who has 

taught me a lot of professional and personal things which I am gonna need in my upcoming 

days. When I used to talk to him every time I got some extra energy to do hard work. Also, I 

have got many friendly colleagues who never see me as an intern. I am very lucky to know 

them and work beside them.  

Another achievement is I always got the chance of saying my words in our team meetings. 

They always appreciated me for my opinions. With my small skills BOXOFFICE has offered 

me a permanent position in the office. This is another achievement that I got the chance before 
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my completion of internship time. This is a big deal for me that I will be able to contribute 

more in upcoming days. In the end I feel proud of myself.   
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WORK LOG 
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Work log of 05.08.2022  
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Work log of 07.08.2022 
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Work log of daily meeting 

 

 



57 
 

 

Work log of Care report correction 

 



58 
 

 

Work log of World Fish project brief 
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SELF-ASSESSMENT FORM 

  

The purpose of this survey is to obtain students' input on how they think they have performed. 

  

Name of Intern: Jubair mahmud 

  

University ID: 181012053. 

  

Name of the Institute/Organization: BOXOFFICE 

Corporate Office Address: 
House 94, Road 2, Block A, Niketon, Gulshan-1, 

Dhaka 1212 

Email: connect@bdboxoffice.com Web: 
http://bdboxoffice.com/  

     

  

1. During a typical week, approximately how many hours did you dedicate to your internship? 

48+ 

  

2. Was your internship paid? If yes, how much? 

5000 

  

3. Was your site supervisor available to meet when needed? Tick any one of the following. 

  

☐Not at all    ☐Slightly            ☐Moderately                     ☐Quite a bit                       ☐A great 

deal 

  

4. Next, we would like to know how you were affected by your internship. Using the scale below, please 

indicate the degree to which participation in your internship experience increased or strengthened your 

abilities, attitudes, awareness, or understanding in each of the areas identified: 

  

http://bdboxoffice.com/
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1= Not at all               2= Slightly          3= Moderately                  4= Quite a bit                    5= A great 

deal 

  

NO CRITERIA (Personal) RATING 

1 I have a sense of satisfaction in doing something worthwhile. 5 

2 I believe in my ability to make a difference. 5 

3 I am open to new experiences. 5 

4 I have gained the capacity to be more productive. 5 

5 I can recognize my strengths. 5 

6 I can recognize my weaknesses. 5 

7 I have a sense of personal achievement. 4 

8 I can persevere in difficult tasks 4 

NO CRITERIA (Social/Interpersonal Impact)   

9 I demonstrate concern for the welfare of others 5 

10 I can be understanding and appreciative of people with diverse 

backgrounds 

5 

11 I have the ability to work cooperatively with others 5 
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12 I can communicate effectively 4 

13 I have increased my ability to be a leader 4 

14  I feel more connected to my community 5 

NO CRITERIA (Academic learning impact)   

15 I have acquired knowledge from the job duties I performed 4 

16 I have broadened my critical thinking skills (reasoning, problem-solving) 4 

17 I have learned the ability to work independently 5 

18 I feel my classroom learning was enriched 5 

19 I can connect academic subject matter to the real world. 4 

NO CRITERIA (EMPLOYMENT/JOB SPECIFIC IMPACT)   

20 I developed specialized technical skills for a specific job function 4 

21 I broadened my future employment possibilities 4 

22 I received an opportunity to explore a specific career 5 

23 I developed realistic ideas about the work world 5 
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24 I narrowed my future possible career choices. 5 

25 What is your average score on this test? 4.625 

  

  

5. General Comments 

BOXOFFICE taught me a lot of professional lessons which are going to be valuable in my future 

days. My confidence level before joining here was kin of zero. But after joining here my confidence 

has boosted and I can make sure it will be fruitful for me.  

  

  

  

  

_________________________________ 

Signature of Intern 
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PROFESSIONAL COMPETENCIES 

Professional competencies are the skills, knowledge and attitudes specifically valued by 

professional associations, organizations and associations relevant to future careers. During my 

internship period at BOXOFFICE, I was able to gather such skill sets which will definitely help 

me in my future professional journey.  

The professional competencies I have got during my internship period are listed below: 

 

Skills: 

● Microsoft Word, Excel, PowerPoint 

● Google Drive- Docs, Sheets, Slides, Forms 

● Adobe Photoshop, Premiere Pro, Illustrator, After Effects 

● Canva Designing Tools 

● Social Media Monitoring 

● PowerPoint Presentation Slides making for client pitching 

● Digital Content Creation 

● Multitasking 

● Visual Direction 

 

Attitude: 

● Integrity and friendliness at work 

● Unity 

● Value propositions need to be measurable and actionable. 

 

Knowledge: 

● Conducting Meetings, taking meeting minutes 

● Client communications 

● Effective time management 
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CONCLUDING REMARKS 

BOXOFFICE is the first media agency I have worked with. And it has helped me to develop 

myself from the zero level. I have enjoyed the work culture and pressure every day. I can 

remember that for the last 12 weeks I always left the office with a happy and smiley face. This 

actually describes how friendly the environment and people are here. 

I am very thankful to my supervisor who has always appreciated me and my work and taught 

me the crucial parts that I am going to need every step of my upcoming days. I also have a very 

healthy relationship with all my colleagues. From the top management to the staff, everyone is 

so supportive, generous and helpful that makes the journey more enjoyable and satisfactory. I 

am glad to be a part of this organization and I will make sure to bring positive changes in their 

office environment in future.  

 

Thank You. 

 


