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Introduction 

 
As a student of Bachelor of Social Science (BSS) in Media Studies and Journalism (MSJ) Program in 

University of Liberal Arts Bangladesh (ULAB) it's mandatory to having internship for completing the 

Bachelor degree. I choose Internship to complete my Bachelor degree. Because Internship is the 

process that trains one to prepare for a challenging and changing professional career path. My 

internship program provide me both practical and academic training. In this report I try to explain and 

express my whole working experience as an intern at Jamuna Television. 

During my whole internship period I work for the Business Desk section. My designation was 

newsroom editor. As a newsroom editor I got the opportunity to come closer and learn from my other 

senior colleagues. As a student of business journalism it was easier for me to understand business 

terminology. Although I learned a lot of new things about business journalism. I enjoy it because I 

know that, it will be my next career path.  

As I mentioned earlier I was assigned as a newsroom editor under business desk. Everyday my main 

task was to complete daily money market and stock market review. I used to update it in a regular 

basis. I also assigned for editing the package, OOV, OOV SOT, covering online meeting. I also had to 

give Super and Aston on the report. Update business desks assignment sheet, Update story list. Select 

video footage for package, OOV, OOV SOT, editing. Search business related story on daily newspaper, 

another important task was I had to do weekly special money and stock market review. Export package 

of reporters. Communicating with our district correspondent. For me it was a great opportunity to 

know about newsroom environment and working pattern in such a popular Television Channel and 

learn from experts.  

I learned so many practical things through a very specific time limit. I had to do my work very quickly, 

because every seconds is important in a broadcast channel. I learned how to broadcast a story from the 

very beginning to end. How to make it easier and understandable for mass audience. I learned about 

house policy and terms and conditions of a broadcast channel. I learned how to on air a story within 3 

to 5 minutes.  

My journey with Jamuna Television as an intern was outstanding. They taught me so many things 

about current and future of business journalism. Jamuna Television enhance my skills and knowledge 

about national and international journalism. 
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Expectation/Objectives 

Students generally get the chance to apply their academic knowledge and skills in the practical field 

during their internship period. They can also learn new things and their mistakes during this pathway of 

their next destination. As a student of Media Studies and Journalism, I was always wanted to build my 

career in media. Specially, in journalism profession. That’s why my priority was a television or 

newspaper. Fortunately I got the chance to work with one of the reputed television channel of the 

country Jamuna Television.  I was so lucky that, I also got the opportunity to work with the business team of 

Jamuna Television. Which was my dream section. Because my major was business journalism. 

As an intern I had some expectations. I was fully focused on my internship. My main expectations was learn 

from experts and work with them in a permanent basis. Although I had some other expectations and 

objectives. Those are: 

 

 Develop and Understand the language of broadcast journalism 

 Improve my Bengali writing skills 

 Understand news angel and importance of news 

 Understand share and money market 

 Improve my professional competence 

 Develop my communication skills 

 Learn how to work under pressure 

 Come out as a fully prepared journalist, who can work anywhere. 

 Combine my academic knowledge with practical journalism filed. 

 Improve my voice for reporting and news presentation 

 Get familiar with broadcast channel equipment 

 Develop my network with famous and well known journalist 
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Host Organization 

Jamuna Television is a one of the leading news based television channel of the country. Which is 

telecast news, Talk Shaw and some specific programs in 24*7 hour. Jamuna television was launched 

April 5, 2014. It has a complete newsroom system and separate program floor for program team. It has 

also multiple advance studio room and advanced equipment. Currently Jamuna Television has two 

office in Dhaka city. One is their Head office at Baridhara. Another one is at Bangla motor. 

Currently Jamuna Television working with 9 different desk. It is one of the credible news channel of 

Bangladesh. Jamuna Television broadcast their news in an accurate time. In our business team every 

day we had to complete two bulletin. Which is called Business Today. They also has social media and 

You Tube section for their audience. Although it is a news based channel. Jamuna television has 

multiple popular program. For example: 24 gonta, Showbiz tonight, Crime scene, 360 degree and 

some other Ramadan based program. It also host multiple Talk Show, educational and children based 

program. Live events coverage is another important agenda of Jamuna Television. 

Jamuna Television is a sister concern of Jamuna Group. This business conglomerate is one of the 

leading group of Bangladesh, especially for oil, electronics and readymade garments. The slogan of 

this news channel is “Shamne Thake, Shamne Rakhe” 

 

Organization Profile 
 
First Telecast Date: April 05, 2014 

Chief News Editor:  Fahim Ahmed 

Television type: News based 

Logo: 

    

 

 

 



10 
 

 

Organogram 
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Work Environment 

Almost every person in my workplace was helpful. My supervisor and business team help me a lot 

during my internship. But during news bulletin almost every day we faced some tensed situation. If 

there is any mistakes, then we have to inform our PCR room immediately. In my personal observation 

newsroom is the busiest place of a television station. Every person of newsroom was helpful. Even the 

video editors, graphics designer, IT team was very supportive and professional. If I need any kind of 

help, I told the authority or responsible person of particular sector. Without any trouble I got all the 

solution. Overall, everybody was very professional, helpful and skilled.   
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Tasks as an Intern 

I start my internship under business desk of Jamuna Television. As a newsroom editor. I had to do all the tasks 

like a newsroom editor. But I also had to do some extra responsibilities as well. For example: I had to seat with 

video editor for complete a story or news. Then I had to archive it. 

 
As an intern I was also assigned to do the following tasks: 

 I had to read multiple newspaper every morning. And search business based story. 

 Prepare and update everyday money market review for 11:30 AM bulletin 

 Prepare and update everyday Stock market review for 3:00 PM bulletin. 

 Communicate with our district correspondent 

 Prepare OOV and OOV SOT for 11:30 AM and 3:00 PM business bulletin 

 Communicate with our reporters ( Business desk reporters for any updated information) 

 Cover online meeting via zoom and google meet. 

 Give Super and Aston of package, OOV, OOV SOT 

 Prepare package and edit it. Worked with video editor to select footage for news. 

 Update and edit business assignment sheet in a regular basis 

 Update and edit story list of business desk 

 Archive story for upcoming days. When story is fully edited and checked by news editor 

 Collect business related story from national desk and edit it. 

 Update and review weekly stock market review 

 Update and review weekly money market review 

 Download footage from FTP for package or OOV. 

 Check business team mail for upcoming events  

 Export the story of Bangla motor office. 

 Meeting with business team for upcoming days plan 

 Help news editor to decorate rundown for bulletin 

 Record and select the footage of covered events. 

 Create rundown for LIVE 

 Contact with outdoor reporter for extra information and updated information. 
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Project No: 1 

 

Project Name:  Dinajpur Garlic 

Type of work: News Package 

Assignment Date: March 29, 2021 

ON Air/ Telecast time: 11:30 AM and 3:00 PM. 

 
 

Project Details:  This package was about Dinajpur Garlic price and the current financial struggle of 

farmers of Dinajpur. Farmers cultivate garlic every season. This season the production was so good. But 

they didn’t get their expected price in the market. Because of the profit of middle man and the availability 

of imported garlic from India in the local market. That’s why they want proper government policy to sell 

their garlic in a profitable price. This package was telecast on March 29, 2021 at 11:30 AM and 3:00 PM. 

During business bulletin. 

My Roles: 

 I went to national desk editor room and asked for business related story. He gave me 

this story.  

 Then I download the story script and footage from FTP. 

 First I read the script properly and set a business angel for the story. 

 Make a mind map, how I will structured the report. 

 My main goal was the length of the  story shouldn’t be more than two minutes  

 I put necessary information in the link and current market condition of garlic price. 

 I wrote the story on OCTOPUS 7 software. 

 Also wrote the Aston and Super for the package. 

 Inform my editor that, the story is almost done. Now he can check my script for the re edit 

Then observe the changes he made in the script 

 Request a senior colleague to give the voice for the package 

 Went to video editing panel and booked a panel to edit the package 

 Editing the package with video editor 

 Told the video editor about the report duration and which footage, bite and vox pop  

      to be used in the package.  

 Export the story and inform my editor about the work progress. 
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                                              Picture - 1.1: Main Script: Dinajpur Garlic 
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                                                 Picture - 1.2: My copy 
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                                                        Picture- 1.3: Edited copy 
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Picture - 1.4: Video editing panel 

 

 

Picture - 1.5: Video editing panel 
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Picture– 1.6: Rundown story 

 

Picture- 1.6:  News ON AIR at 11:30 AM and 3:00 PM 
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Picture – 1.7:  News ON AIR at 11:30 AM and 3:00 PM 

 

Picture- 1.8: News ON AIR at 11:30 AM and 3:00 PM 
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Picture– 1.9: News ON AIR at 11:30 AM and 3:00 PM 

 

Picture – 1.9: News ON AIR at 11:30 AM and 3:00 PM 
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My Mistakes: 

 I use all the vox pop together. It should be separated when vox pop is more than three or four. 

 Didn’t mention the exact number of cultivated land in the report. Which is essential. 

 Make it too short. Didn’t reach the expected duration of a news package 

 Use repeated words several times in a single line 

 Didn’t give the package ID on the OCTOPUS 7 software. 

 Misspelled the designation of Ashok Kumar Roy. 

My Learning: 

 I learned how to write a package properly. 

 I  learned how to give Package ID and UP ID  

 I learned How to give Aston, Super on the report 

 I learned some easy words. Instead of English and unused words in the television channel 

 I learned structure of a report and how to write an easy link for news presenter. 
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Project No: 2 

 

Project Name:  Munshiganj Tomato 

Type of work: News Package 

Assignment Date: March 14, 2021 

ON Air/ Telecast time: 11:30 AM and 3:00 PM. 

 
 

Project Details:  Our Munshigant correspondent sent us this story by mail. The story was about the 

Tomato production in different areas of Munshiganj district. According to local agriculture office, 

Farmers of Munshiganj cultivate tomato in 315 hectors of land. The production was pretty good. But 

farmers had to sell their products in a very low price. Because in that area there is no government cold 

storage. That’s why they want a cold storage to protect their goods from damage. They accused their 

production cost are not match with their profit. This story was telecast on March 17, 2021 at 11:30 AM 

and 3:00 PM during Business today bulletin. 

 

My Roles: 

 I went to Business room for download the story from mail. 

 Then I download the script and footage from mail  

 Transfer it into my folder and use Bangla web tools to change the language format. 

 Change the language format from AVRO to BIJOY and started to working on it. 

 Set a mind map for the story and choose the angel of the story 

 Give an appropriate link and try to make it easier and readable for news presenter. 

 Give Aston and Super After edit the whole story 

 Observe the final edit of my editor and tried to understand my mistakes. 

 Tried to put all the necessary information including the current price of tomato 

 Seek permission  from video editing panel head and booked a panel  

 Request a senior colleague to give the voice for the package. Because according to  

     Jamuna Televisions law an intern can’t give their voice in telecast story. 

 Complete the edit alongside with video editor 

 Select vox pop. Bite and told video editor which footage I want to show audience. 

 Archive the story in the archive room. Because it was telecast one day later. 
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Picture- 2.1: Main Script: Munshiganj Tomato 

 

 

 



25 
 

 

 

 

 

 

 

                                                        Picture– 2.2:  My copy 
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Picture– 2.3: Edited copy 
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Picture - 2.4: Video editing panel 

 

                                                         Picture – 2.5: Video editing panel 
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Picture – 2.6: News ON AIR at 11:30 AM and 3:00 PM 

 

Picture – 2.7: News ON AIR at 11:30 AM and 3:00 PM 
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Picture– 2.8: News ON AIR at 11:30 AM and 3:00 PM 

 

                                            Picture– 1.9: News ON AIR at 11:30 AM and 3:00 PM 
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My Mistakes: 

 My edited copy was little bit longer than expected duration of a news package 

 Use repeated words in a single line (twice). 

 Mention the word “farmer” word twice. After mention it in the link. 

 Use local language in the script instead of readable language  

 Bite of agriculture officer was more than 28 seconds. It should be under 25 seconds. 

My Learning: 

 I learned how to archive a story after export it from video panel 

 Learn avoid local language and using of appropriate words. 

 Learn how to change the language of a story from AVRO to BIJOY by using Bangla web 

tools 

 Learn some easy words. Instead of English and unused words in broadcast channel 

 Understand how to generate rundown process in octopus. After archive the story I saved 

It on Octopus for upcoming day. 
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Project No: 3 

 

Project Name:  Sirajgong Loom 

Type of work: News Package 

Assignment Date: March 17, 2021 

ON Air/ Telecast time: 11:30 AM and 3:00 PM. 

 
 

Project Details:  Our Sirajgong correspondent mailed us this story in our business team mail address.  

This story was about the critical condition of workers and owners of Sirajgong loom factories. Due to 

corona virus pandemic lots of worker loss their job. According to different source, half of million people 

lost their job. Owners forced to shut down their factory because of price hike of loom factories materials. 

Some of the owner can not stayed in their house because they are already bankrupts. In this situation 

they seek the help of government to protect this historical loom business. This story was telecast on 

March 23, 2021 at 11:30 AM and 3:00 PM during Business today bulletin. 

 

My Roles: 

 Download the script and footage from mail and transfer it into my folder 

 Read the script carefully and tried to understand the whole condition of this  

            Particular business 

 Called our Sirajgong correspondent to confirm about the number of jobless workers,  

Which he mentioned in the script.  

 Search on the google to confirm the exact number of jobless workers who lost their job  

during Corona pandemic. 

 Set a mind map for the story and choose the angel of the story 

 Put some catchy words on the link to attract audience 

 Complete edit the story. Add some extra information from google about loom factory  

business of Sirajgong. 

 Give Aston and Super After edit the whole story 

 Observe the final edit of my editor and understand my mistakes 

 Request a senior colleague to give the voice for the package 

 Went to video panel and edit the package alongside with video editor 

 Archive the story for upcoming business bulletin 
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                                                   Picture - 3.1: Main Script: Sirajgonj Loom 
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Picture- 3.2: My copy 
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Picture- 3.3: Edited copy 
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Picture- 3.4: Video editing panel 

 

Picture– 3.5: News ON AIR at 11:30 AM and 3:00 PM 
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Picture – 3.6: News ON AIR at 11:30 AM and 3:00 PM 

 

Picture – 3.7: News ON AIR at 11:30 AM and 3:00 PM 
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Picture– 3.8: News ON AIR at 11:30 AM and 3:00 PM 

 

My Mistakes: 

 My edited copy was little bit longer than expected duration, It was more than 18 seconds 

 Didn’t mention one of the most important information. Which is related to bankrupts  

        owners of loom factory. 

 I didn’t mention the exact number of workers, who are still working in the loom factories 

 Super was not perfect. Doesn’t carry the merit of the package 

 I give only one ups in the package. According to my editor, it demands minimum two ups. 

My Learning: 

 I learned how to communicate with a local correspondent in case of emergency 

 I learned how to search several website to find out any numbers or figures. 

 I learned every information is important. Shouldn’t delete them from octopus 7 before the  

 Final edit 

 I learned how to add a complete report after archived it on business team story list 

 I learned the mechanism of loom industries. How they work, how they produce their products. 
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Project No: 4 

 

Project Name:  Dinajpur Lichi 

Type of work:  News Package 

Assignment Date: March 20, 2021 

ON Air/ Telecast time: 11:30 AM and 3:00 PM. 

 

Project Details:  My supervisor told me to collect a business related story from national desk. This 

report was about the honey business of Dinajpur. In Dinajpur, Mowals collect honey from lichi flower. 

It was started from the first week of March. Now in every year it become more popular. Peoples from 

across the country collect this pure honey from Mowals. Everyday lots of people visit this area to learn 

how to cultivate and collect honey from lichi tree. Local agriculture department helps entrepreneur’s by 

giving them advice. This report was telecast on March 21, 2021 at 11:30 AM and 3:00 PM. during 

Business today bulletin. 

 

My Roles: 

 I went to national desk to collect the story. 

 Transfer footage from national desk computer to my folder 

 Download the script from mail and change the language from AVRO to 

BIJOY font by using Bangla web tools 

 Read the script carefully and set an angel for the package 

 Check all the footage and decide which footage I will use for this package 

 Started to working on the story 

 Tried to represent the business angel first in the link 

 Complete the editing of the script 

 Give Super and Aston after my first edit 

 Understand my few mistakes, when observe my script during final edit done by editor 

 Went to video panel to complete the package 

 Request a senior colleague to give the voice for the package 

 After complete editing the report alongside with video editor, archive the story for  

Upcoming Days. 
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Picture- 4.1: Main Script: Dinajpur Lichi 
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Picture - 4.2: My copy 
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Picture- 4.3: Edited copy 
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Picture - 4.4: Video editing panel 

 

Picture - 4.5: Video editing panel 
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Picture– 4.6: News ON AIR at 11:30 AM and 3:00 PM 

 

Picture– 4.7: News ON AIR at 11:30 AM and 3:00 PM 
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My Mistakes: 

 I use all the eight vox  together during video editing. Which was not appropriate.  

 I didn’t mention the amount of land, where lichi is cultivated, in the last part of the report. 

 It was very important information. Unfortunately I missed it.  

 I skip an important line which explains the profit of entrepreneur’s 

 Super was not perfect. It should be more specific. Not wide and vast. 

 

My Learning: 

 I learned how to choose an appropriate business link 

 I learned how to select related vox pop for the package 

 I learned to complete the whole package within 1:00 hour  

 I learned how to add a complete report after archived it on business team story list 
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Project No: 05 

 

Project Name: UNCTAD Report 

Type of work: Out of vision (OOV) 

Assignment Date: March 18, 2021 

ON Air/ Telecast time: 11:30 AM and 3:00 PM. 

 

Project Details: This report was published in UNCTAD website. The Daily Kaler Kantho translate 

and published it on their newspaper. I went to my supervisor and asked him about the report.    He told 

me to complete the story immediately. The report was about “Developing Countries economic 

decrease during covid-19 Pandemic’’. UNCTAD report warns that, this situation will be more worst 

for poor countries         and lots of people will suffer in upcoming days. If this situation continues. 

They also mention the solutions    for this problem. They said, Developed countries should help the 

poor countries and give them some aid.     This news was telecast at 11:30 am and 3:00 PM. During 

our business bulletin. 

 

My Roles:          

  I went to my supervisor and inform him about the published report 
  He told me to complete the story and make it as an OOV. 
 Wrote an appropriate link for the OOV. 

  Make a mind map, how I will structured the report. 

  Add Aston and Super of this story 

  Make a graphics for the report with the help of graphics team 

  Collect footage from archive and went to video editing panel 

  Asked video editing panel head  for a panel and  select footage for the story 

  I sat down with video editor and told him about the duration 

  Export the story within 10 minutes 

  Follow the final editing of business editor and understand my mistakes 
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                                       Picture- 5.1: Main Script: UNCTAD Report 

 

                                                     My- 5.2: My copy 
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                                                       Picture- 5.3: Edited copy 

 

                                                Picture- 5.4: Rundown story 
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                              Picture – 5.5: News ON AIR at 11:30 AM and 3:00 PM 

 

                                  Picture– 5.6: News ON AIR at 11:30 AM and 3:00 PM 
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My Mistakes: 

 My written link of the story was too short for such an important story 

 I didn’t mention the main reason of economic decries. Which was health related 

 My written Super didn’t carry the main scenario of this story. It was too short. 

My Learning: 

 I learned how to write OOV (Out of Vision) story. 

 I learned how to find out main information and put it on the link. 

 I learned how to make the report  more informative and easy for the audience 

 I learned how to skip less important information for a OOV 

 I learned how to download  the report for graphics in an appropriate way 

 I learned many new words and economic terms. Which is related to business 
Journalism 
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Project No: 06 

 

Project Name: Bazar 2 April 

Type of work: Out of vision (OOV) 

Assignment Date: April 4, 2021 

ON Air/ Telecast time: 11:30 AM and 3:00 PM. 

 

Project Details:  This report was published in The Daily Desh Rupantor.  The report was about the 

continuous price increase of daily necessary goods.  Main reason of price hike was upcoming holy 

month of Ramadan. According to the report almost every necessary goods are selling on high price. 

Especially in Dhaka city. According to TCB, government tried to set a price for those goods. But a 

syndicate didn’t follow the rules. The headline of the story was “Nittoponner Bazare Ramjaner 

uttap” It was a weekly market review done by Desh Rupantor. It was telecast on April 4. 2021 at 11: 

30 AM and 3:00 PM. During our business bulletin. Which is called Business today. 

My Roles:          

  Check the fact behind the continuous  price hike 

  Make a list of price increased goods 

  Find out the news link From Daily desh rupantor online 

  First create story rundown at OCTOPUS-7 software. 

  Edit the story in Bangla web tools. Because the story was not in Bijoy font. 

  Find out related footage from archive 

  Took permission from my supervisor for the OOV. 

  Edit footage alongside with video editor 

  Tried to give an appropriate Super and Aston 

  Follow the final edit of the story. 
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Picture - 6.1: Main Script: Bazar 2 April 

 

Picture - 6.2: My copy 
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                                                        Picture- 6.3: Edited copy 

 

Picture – 6.4: News ON AIR at 11:30 AM and 3:00 



53 
 

 

 

Picture – 6.5: News ON AIR at 11:30 AM and 3:00 PM 

 

My Mistakes: 

 Didn’t complete the story in an appropriate time. It takes more than a 40 minutes. 

 Avoid most essential goods name in the story  

  I wrote Aston in the position of Super 

 Didn’t mention the name of TCB properly 

My Learning: 

 I learned how to put the essential goods names first. 

 I learned how to select appropriate footage for OOV. Which is related to my 

script. 

 I learned how to use easy word instead of critical word 

 I learned how to work under pressure during rush hour 

 I learned I should mention the name of any organization properly. Should avoid 

the spelling mistakes 

 I learned how to avoid same word and use another easy word.  

 I learned how to make the report  more informative and easy for the audience 
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Project No: 07 

 

Project Name: FM Brief 

Type of work: OOV+SOT (Out of vision SOT) 

Assignment Date: April 8, 2021 

ON Air/ Telecast time: 3:00 PM 

 

Project Details:  This report was about Finance Minister AHM Mustafa Kamal’s brief on upcoming 

budget. Where he mention specifically that, in upcoming budget government will consider or create 

more job for unemployed people. This virtual meeting was held on google meet. Where FM discuss 

about upcoming budget with the business persons. He was also focused on collecting revenue properly. 

My supervisor send me a link of this meeting and told me cover it properly. So that, we can, make an 

OOV SOT. This report was telecast on the April 8, 2021 at 3:00 PM. It was one of the most important 

online press briefing I covered during my internship period. 

 

 

My Roles:          

  Receive the google meet link from my supervisor 

  Check the internet connection and join the meeting on the right time 

  I took notes from the discussion 

  Listen carefully the whole meeting. Tried to find out the main angel of the meeting 

  Wrote some bullet point in my notes and started to write it down on the Octopus 7. 

  Record the whole meeting By OCAM software, 

  Wrote the full OOV SOT and figure out some spelling mistakes 

  Editor re edit it in some places. I observe my mistakes. 

  Select the SOT of FM and went to editing panel to complete editing 

  Finally add Super and Aston for the OOV SOT. 
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                                                     Picture- 7.1: My copy 

 

                                                           Picture- 7.2: Edited copy 
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                                                          Picture- 7.3: Rundown story 

 

                                                  Picture– 7.4: News ON AIR at 3:00 PM 
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                                              Picture– 7.5: News ON AIR at 3:00 PM 

 

                                                  Picture– 7.6: News ON AIR at 3:00 PM 
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                                                   Picture– 7.7: News ON AIR at 3:00 PM 

My Mistakes: 

 I didn’t record it from the starting of the meeting.  

 Missed some important question of other media houses journalist 

 Wrote it OCTOPUS one time and unfortunately delete it. 

 Record a blur footage of FM and edit it. But later on select another fresh and clear footage. 

 Didn’t wrote the name FM properly. I wrote Qamal Instead of Kamal 

 My link of the story wasn’t appropriate. Wrote it little bit bigger than general link 

My Learning: 

 I learned how to cover an online press briefing 

 I learned How to record online meeting on OCAM software 

 I learned how to select the important angel from a full press briefing 

 I learned how to find out new things from a press conference. 

 I learned how to make the report  more informative and easy for the audience 
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Project No: 08 

 

Project Name: DCCI Webinar 

Type of work: OOV+SOT (Out of vision SOT) 

Assignment Date: April 3, 2021 

ON Air/ Telecast time: 3:00 PM 

 

Project Details:  Dhaka chamber of commerce and industries hosted an online seminar. Where they 

invite journalists from different news agency. My supervisor told me cover this event and make an 

OOV SOT for 3:00 PM bulletin. This report was about government policy to increase foreign 

investment and business activity across the country through sea port. Number of foreign investors 

participated in this meeting. Prime minister Investment advisor Salman F Rahman was also there, He 

discussed about the governments facilities for the foreign investors. This report was telecast at 3:00 

PM during our business bulletin.  

 

My Roles:          

  I record full event on OCAM software 

  Wrote the important point on my diary. 

  Later on translate it into Bangla. Because the program was held in English language. 

  Choose some important key speaker and translate their speech. Because in a OOV SOT  

It’s impossible to collaborate all the speakers’ speech. 

  Listen carefully government’s policy about foreign investors’. How government treat them. 
And how the give them different facilities. 

  After complete the season. Wrote down script and edit the selected footage alongside with 
 Video editor 

  Translate the speech of Salman F Rahman for Sot 

  My editor re edit it in some place and I observe it very carefully. 
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Picture - 8.1: My copy 

 

Picture - 8.2: Edited copy 
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Picture- 8.3: Rundown story 

 

Picture- 8.4: Video editing panel 
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Picture– 8.5: News ON AIR at 3:00 PM 

 

Picture– 8.6: News ON AIR at 3:00 PM 
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My Mistakes: 

 I didn’t put the translation Of SOT on the script 

 Miss spelled several foreign speaker’s name 

 My written OOV was little bit bigger than general OOV. I cross the time limit 

 Use a footage twice in the OOV. Which was not accepted in a broadcast channel. 

My Learning: 

 I learned how to cover a English webinar and point out the key note speaker 

 I Understand the foreign investment policy and current scenario of foreign investment in  
Bangladesh 

 I learned  how to complete a task within 30 minutes and export it on the right time 

 I understand everything is not important in a webinar. Just pick the catchy and new thing  
from it. 

 Tried to ask a question. And got my answer from panelist. 
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Project No: 09 

 

Project Name: Money Market Review 

Type of work: IV+GFX (In Vision, Graphics) 

Assignment Date: March l8, 2021 

ON Air/ Telecast time: 11:30 AM 

 

Project Details: National credit and commerce bank send us a daily money market update. I 

collaborate it in Thursday and make a weekly report. Generally it is telecast in every Friday. In this 

report I collect the whole data of March third week and update it in Octopus-7 software.  In this 

particular week USA dollars price was stable. But the price of EURO and British Pound was not in 

good condition. I used to do it in a regular basis. I put the highest and lowest price of eleven different 

money market. In In Vision generally overall scenario of the market written in a short form. This report 

was telecast on March 18, 2021 at 11:30 AM. 

 

My Roles:          

  Print the money market condition of a week. 

  Collaborate and update it on Octopus 7 software. 

  Wrote the overall condition in a short way on the top of the In Vision 

  Use different synonyms for same meaning words. 

  Tried to figure out the biggest and small changes of the week 

  Graphics was automatically shown when we update it on a specific place of computer.  

  I update it and wait for the changes 
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Picture- 9.1: Main Script: Money Market Review 

 

Picture- 9.2: Main Script: Money Market Review 
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Picture- 9.3: My copy and final copy 

 

Picture - 9.4: Rundown story 
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Picture– 9.5: News ON AIR at 11:30 AM 

 

Picture– 9.6: News ON AIR at 11:3 0AM 
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My Mistakes: 

 I used to do it in a regular basis. Since I joined Jamuna Televisiomn. In this particular project.  

I didn’t make any mistake. 

 This report was on air when I used to do money market regularly. So there was no mistakes  
in this particular report. My edited copy was the final approved copy by my supervisor for on 

air. 

 

My Learning: 

 As I mention earlier I didn’t make any mistakes in this particular project. But I tried to choose 
the easiest words for audience. 
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Project No: 10 

 

Project Name: Stock Market Review 

Type of work: IV+GFX (In Vision, Graphics) 

Assignment Date: March l9, 2021 

ON Air/ Telecast time: 3:00 PM 

 

Project Details: Stock market review is one of the regular basis work I had to do during my internship 

period. In Dhaka and Chittagong Stock exchanges website there is a weekly report section. For update 

and review this report I used to visit their website regularly. In this report the whole scenario of Stock 

market described briefly. For example: Which institute was the gainer and loser of this particular week. 

That describes alongside with weekly rating point. In this report I choose third week of May to 

complete this report. This report shows that, every indicator of DSE was decreased. There is a very 

short In Vision where the overall condition of DSE and CSE describes very shortly. This report was 

telecast on April 19, 2021 at 3:00 PM. 

 

My Roles:          

  Check the DSE and CSE website for the weekly stock market review. 

  Print the PDF file and write down the changes at Octopus 7 software. 

  Wrote the In vision in a short way. The duration was under 15 seconds. 

  Find out the overall transaction of the week and put it on review list. 

  Changes the amount of money, companies name, gainer, and loser names. 

  I also wrote the overall transaction of the last week. 

   Graphics was automatically shown when we update it on a specific place of computer, I used 
to Update it and wait for the changes, 
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Picture: 10.1: Main Script: Stock Market Review 

 

Picture: 10.2: Main Script: Stock Market Review 
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Picture- 10.3: Main Script: Stock Market Review 

 

Picture- 10.4: My edit and final edit 
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Picture- 10.5: Rundown story 

 

Picture– 10.6: News ON AIR at 3:00 PM 
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Picture– 10.7: News ON AIR at 3:00 PM 

 

Picture– 10.8: News ON AIR at 3:00 PM 
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My Mistakes: 

 I used to do it in a regular basis. Since I joined Jamuna Televisiomn. In this particular project. 

 I didn’t make any mistake. After my update and review, my supervisor told me it’s all ok for o 
n air. 

 This report was on air when I used to do stock market regularly. So there was no mistakes in 

this particular report. My edited copy was the final approved copy by my supervisor for on air. 

My Learning: 

 As I mention earlier I didn’t make any mistakes in this particular project. But I tried to choose 
the easiest words for audience. 
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Internship Outcome 

                                                                                                                                      

I had a dream to work in a television or English newspaper. This internship fulfill my dream. That’s 
why I took my internship too seriously. Throughout my internship period I took participation in 

everything just like other employees of Jamuna Television. I worked from 10 AM to 06 PM. During My 

internship I learned so many things from the experts and I acquired highest level professional 

experience. In my internship period I learned almost all the things of a Television channel. I am very 

much confident that, I can cope with my learned skills in the journalism field very easily. Also in the 

communication field as well. 

 

As a result of the internship, now I can say: 

 I learned how  a broadcast channel work 

 I learned how to communicate with the others in  effective way 

 I learned how to maintain schedule in a professional field 

 Learned how to manage time  

 I learned the ability to work in team 

 Learned how to construct a report properly 

 I learned how to construct an OOV, OOV SOT, IV SOT, IV GFX, and IV LIVE. 

 I learned how to cover an online webinar, press conference 

 I improved my writing skills, both Bangla and English 

 I learned how work in under pressure 

 I learned how to work within a very short time and maintain the deadline 

 I learned how to review stock market and money market 

 The Ability to work in any situation 

 I improved my relation’s with famous and senior journalist. 

 I increase my self-accountability and responsibility 

 Learned the whole mechanism of a television channel, including technical knowledge. 

 I learned how to give ASTON, SUPER and all other technical terms. 

 I have understood the role of professional news desk editor. 
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Workplace log 
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                                                                                                                  MSJ043                                                                                                                                                     
 

SELF-ASSESSMENT FORM 

 

  The purpose of this survey is to obtain students input on how they think they have performed.  

 

  Name of Intern: Raquibe Al Jabed 

 

University ID: 161012003 

 

Name of the Institute/Organization: Jamuna Television 

Corporate Office Address:    KA-244, Progoti Shoroni. 

Baridhara,  Dhaka-1229, Bangladesh 

Email: hra@jamunatv Web: www.januna.tv 

 

1. During a typical week, approximately how many hours did you dedicate to your internship?  

48 Hours 

 

2. Was your internship paid? If yes, how much?  

No 

 

3. Was your site supervisor available to meet when needed? Tick any one of the following.  

 

☐Not at all  ☐Slightly ☐Moderately  ☐Quite a bit  ☐A great deal  

 

4. Next, we would like to know how you were affected by your internship. Using the scale below, please 

indicate the degree to which participation in your internship experience increased or strengthened your 

abilities, attitudes, awareness or understanding in each of the areas identified:  

 

1=Not at all  2=Slightly 3=Moderately  4=Quite a bit  5=A great deal  

 

NO CRITERIA (Personal) RATING 

1 I have a sense of satisfaction in doing something worthwhile.  5 

2 I believe in my ability to make a difference.  5 

3 I am open to new experiences.  5 

4 I have gained the capacity to be more productive.  5 

5 I can recognize my personal strengths.  5 

6 I can recognize my personal weaknesses.  5 

7 I have a sense of personal achievement.  5 

8 I have the ability to persevere in difficult tasks  5 

NO CRITERIA (Social/Interpersonal Impact) 5 

9  I demonstrate concern for the welfare of others  5 

10 I can be understanding and appreciative of people with diverse backgrounds 5 

11 I have the ability to work cooperatively with others  5 

12 I have the ability to communicate effectively  5 
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13 I have increased my ability to be a leader  5 

14  I feel more connected to my community  5 

NO CRITERIA (Academic learning impact)  5 

15 I have acquired knowledge from the job duties I performed  5 

16 I have broadened my critical thinking skills (reasoning, problem solving) 5 

17 I have learnt the ability to work independently  5 

18 I feel my classroom learning was enriched  5 

19 I have the ability to connect academic subject matter to the real world.  5 

NO CRITERIA (EMPLOYMENT/JOB SPECIFIC IMPACT) 5 

20 I developed specialised technical skills for a specific job function  5 

21 I broadened my future employment possibilities  5 

22 I received an opportunity to explore a specific career  5 

23 I developed realistic ideas about the work world  5 

24 I narrowed my future possible career choices.  5 

25 What is your average score from this test?  5 

 

 

5. General Comments  

 

 

 

 

 

_________________________________ 

Signature of Intern 
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Professional Competencies 

 

 

Internship period is the one of the best period to develop professional competences. In this time we can 

apply our academic knowledge and learn new knowledge from our internship organization. 

I learned so many new skills during my internship period. I am sure these skills will help me in my 

future career.  

Here below I mention some skills what I have been learned during my internship- 

 

 I enhanced my writing skills in BIJOY key board. 

 I learned to write script for package, OOV, OOV SOT. 

 I learned proper report writing 

 I learned to write news from press release 

 I enhanced my skills in business journalism 

 I enhanced my quality to work with a team 

 I enhanced my thinking capability for news writing 

 I learned how to choose proper footage for report 

 I enhanced my communication skills and interact with officials of Jamuna television 

 I enhanced the quality of accountability, discipline, time management. 

 I enhanced my confidence after working here. Now I can work any television channel. 
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News Package: Jhenaidah Flower 

 

Main script 

          

My copy 
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Edited copy 

 

Rundown story 
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Video editing panel 

 

Video editing panel 
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Video editing panel 

 

Video editing panel 
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    News Package: Rajbari Onion 

     

    Main Script 

 

    My copy 
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Edited copy 

 

Rundown story 
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Video editing panel 

 

Video editing panel 
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Video editing panel 

 

Video editing panel 
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News Package: Munshiganj Pumpkin 

  

Main script 

 

My copy 
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Edited copy 

 

Video editing panel 
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Video editing panel 

 

Video editing panel 
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OOV: World Bank Corona 

 

Main Script 

 

My copy 
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Edited copy 

 

News ON AIR at 11:30 A.M 
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News ON AIR at 11:30 AM 
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OOV: AII debt 

 

Main script 

 

My copy 
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 Edited copy 

 

News ON AIR at 11:30 AM 
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News ON AIR at 11:30 AM 

 

News ON AIR at 11:30 AM 
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OOV: Remitance Increase 

 

Main script 

 

My copy 
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Edited copy 

 

Rundown story  
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News ON AIR at 11:30 AM and 3:00 PM 

 

NewsON AIR at 11:30 AM and 3:00 PM 
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IV GFX: Money Market 

 

Main script ( Bank copy) 

 

My copy and final copy 
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Rundown story 

 

News ON AIR at 11:3O AM 
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IV GFX: Stock 3:00 PM 

 

Main script ( Collected from DSE, CSE website) 

 

My copy and edited copy 
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Rundown story 

 

News ON AIR at 3:00 PM 
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News ON AIR at 3:00 PM 

 

News ON AIR at 3:00 PM 
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OOV: National Bank 

 

My edited copy 

 

Final edited copy 
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Video editing panel 

 

Video editing Panel 
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OOV: Curier Service 

 

My copy 

  

Edited copy 
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Video editing panel 

 

Video editing panel 



127 
 

OOV: Rice Import 

 

My copy 

 

Edited copy 
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Video editing panel 

 

Video editing panel 
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OOV: Gold Price 

 

My copy 

 

Final edited copy 
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Video editing panel 

 

Video editing panel 
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OOV SOT: CPD Job 

 

My copy 

 

Final edited copy 



132 
 

 

Video editing panel 

 

Video editing panel 
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OOV SOT: MFS Semiar 

 

My copy 

 

Edited copy 
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Video editing panel 

 

Video editing panel 
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OOV SOT: Holiday Bank 

 

My copy 

 

Edited copy 
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Video editing panel 

 

Video editing panel 
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OOV SOT: Boro Price 

 

My copy 

 

Edited copy 
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Video editing panel 

 

Video editing panel 
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OOV: Exporters demand 

 

My copy 

 

 Edited copy 
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News ON AIR at 11:30 AM and 3:00 PM 

 

News ON AIR at 11:30 AM and 3:00 PM 
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OOV SOT: Purchase meeting 

 

My copy 

 

Edited copy 
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Rundown story 

 

Video editing panel 
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Video editing panel 

 

perchase committee  meeting  
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OOV SOT: SANEM Report 

 

My copy 

 

Edited copy 
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Rowndown story 

 

SANEM Report 
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Video editing panel 

 

SANEM Report 
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IV OOV: Stock Today 

 

Main script ( collected from DSE, CSE website) 

 

My copy and final copy 
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Rowndown story 

 

News ON AIR at 3:00 PM 
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News ON AIR at 3:00 PM 

 

News ON AIR at 3:00 PM 
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IV GFX: Money Market 

 

My copy and edited copy 

 

Rundown story 
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News ON AIR at 11:30 AM 

 

News ON AIR at 11:30 AM 
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News Package: Meherpur Potato 

 

My copy 

 

Edited copy 
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Video editing panel 

 

News ON AIR at 11:30 AM and 3:00 PM 
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News ON AIR at 11:30 AM and 3:00 PM 

 

News ON AIR at 11:30 AM and 3:00 PM 
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News ON AIR at 11:30 AM and 3:00 PM 

 

News ON AIR at 11:30 AM and 3:00 PM 
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Pictures of workplace during internship 

 

Jamuna Television head office 

 

Jamuna Television newsroom 
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Newsroom 

                                      

                                     Newsroom 

 

Video editing panel 
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Archive room 

                                           

                                    Reporters room 

 

Room for business team 
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Business desk 

                                       

                                            My desk 

     

   My desk 
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ID card 

                                 

                             Reading newspaper 

 

Reading newspaper 
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My edited copy of Business team assignment sheet. 

 

My edited copy of Business team story list. 



162 
 

My folder on Business desk computer. 

Jamuna Television Business team. 
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