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STUDENT DETAILS

Name Sanjida Akter Sweety

ID 183012048

Department Media Studies and Journalism

Major Concentration Digital Journalism

Minor Concentration Sustainable Development Studies

Career Objectives To become a free thinker and Content writer in

Development and communications field

INTERNSHIP DETAILS

Host Organization RedOrange Communications

House 102 (First Floor), Road 3, Block F, Banani, Dhaka 1213,

Bangladesh

My Working Section Content Team

Supervisor Jannatul Munia, General Manager

Designation Intern

Start Date October 2, 2022

End Date December 31, 2022

Hours Per Week 45

Total Working Period Approximately 13 Weeks
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PLAGIARISM DECLARATION

1. I know that plagiarism means taking and using the ideas, writings, works, or inventions of

another as if they were one's own. I know that plagiarism includes verbatim copying and

extensive use of another person’s ideas without proper acknowledgment (which includes the

proper use of quotation marks). I know that plagiarism covers this sort of use of material found

in textual sources and from the Internet.

2. I acknowledge and understand that plagiarism is wrong.

3. I understand that my research must be accurately referenced.

4. This assignment is my own work, or my group’s own unique group assignment. I

acknowledge that copying someone else’s assignment, or part of it, is wrong, and that

submitting

identical work to others constitutes a form of plagiarism.

5. I have not allowed, nor will I in the future allow, anyone to copy my work with the

intention of passing it off as their own work.

Name: Sanjida Akter Sweety

ULAB ID:  183012048

Signature:
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sustainable development. I always wanted to join a reputed development organization where I

can enhance my knowledge by learning from professionals and practically apply my learning to

developmental issues.

As a committed & efficient learner with a demonstrated history of working with

non-governmental organizations, Apprenticeship, and outreach programs, I’ve first-hand

experience in addressing & raising awareness regarding various developmental issues using

communication, advocacy, research, and development skills. Also, I've always provided my best
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work has been publicly acknowledged.

I got the chance to learn all of these works and achieve the experience because of my

educational institute. Where I found so many amazing faculty who were always there for me,

who always were free to discuss and teach anything which will be helpful for my career.
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Internship Report Approval Form

Student Name: Sanjida Akter Sweety ID No. 183012048

Major: Digital Journalism Year: 2022

Local Phone: 01610711287 Email: sanjidasweety45@gmail.com

INTERNSHIP/PROJECT INFORMATION

Internship Organization/Project: RedOrange Communications

Internship /Project Report Topic:

Semester (Tick one): □ Spring 2022 □ Summer 2022☑Fall 2022

-------------------------------------------------------------------------------------

Advisor APPROVAL  (Please place a Tick)

□ Approved □ Not Approved □ Partial Re-write □ Full Re-write

Remarks (If Not Approved/Pretrial/Full Rewrite):

__________________________________________________________________________

Signature: ______________________________ Date: _________________

Name: Nandita Tabassum Khan Title: Senior Lecturer

E-mail: nandita.tabassum@ulab.edu.bd Phone: 01918108619
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Abbreviation

PRIDE- Progressing the Retail sector by Improving Decent Employment

RISE- Resilience through information on SRHR and Empowerment

SRHR- Sexual and Reproductive Health and Rights

SBCC- Social & Behavioural Change Communication

GBV- Gender Based Violence

RMG- Ready-Made garments

STITCH- SRHR Tailor-made Information and Training to Contribute to Occupational Health and

safety conditions of factory workers in the Ready-Made Garment Sector in Bangladesh

UMIMCC- Urban Management of Internal Migration due to Climate Change

UMML- Urban Management of Migration and Livelihood

ERUP- Enhancing Resilience of Urban Poor
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Introduction

As an undergraduate student after doing around forty-one courses from major- Digital

Journalism and Minor- Sustainable Development Studies. I have experience and learned on

various topics like News writing, News room, making research proposals, conducting surveys,

data analysis, communication campaigns, communication through installation art, video, etc.

Also got to know about the environment and sustainability.

All of the learning was amazing and productive for me. And for applying my leanings I needed

hands-on experience through which I can evaluate my learning outcomes and skills. That's

where my internship helps me a lot.

For my internship, I joined RedOrange Communications which is connected with the

mainstream media, and development field nationally and internationally. For that my expectation

from this organization was also much bigger, which I fulfilled. I've come to understand that

practical experience is the best, and the internship at RedOrange Communications provided me

with the practical training I needed.

I believe that Internships are essential to developing important skills that cannot be learned in a

classroom. When someone is working for someone else, as opposed to for oneself as they do in

school. Also, it gives the chance to earn skills like multitasking, imparting, managing various

characteristics, and managing due dates.
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Expectation/ Objectives

A person can prepare for the job market and acquire vital skills in their chosen professional

sector through an internship. As I want to be a copywriter and a researcher in my future career

that's why I chose red-orange communications where I can enhance my communication skills.

And for that, I’ve some expectations as well, like as

➔ Develop my academic knowledge about communications.

➔ Enhance my hands-on experience from my educational organization.

➔ Learn to prepare scripts and concepts on a specific theme.

➔ I Want to know how a copywriter works.

➔ Earn the ability to work with a team

➔ Learn to work under pressure with deadlines.

➔ Learn with various development fields

➔ To work with Non-governmental NGOs and INGOs

➔ Know the environment of international office
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Host organization

Red Orange is an international consultancy creating impact through communication strategies,

program implementations, innovative communication campaigns, documentaries, animations,

graphics, content, and innovative digital solutions. This organization operates in the field of

climate change, water management, human rights, and advocacy in the fields of health and

education, compliance, digitalization, agriculture, aquaculture, and gender. This organization

started its journey in 2012.

RedOrage Communications members are a team of strategists, project managers, and creative

developers. They work together on all levels ranging from creating project strategies,

implementing various programs and campaigns, and finally creating effective and innovative

materials and tools such as audio-visual materials, program toolkits, etc., and more often the

creations also include ICT solutions.

Mission

Be the best one-stop marketing and communication solution house for our partners and clients,

offering strategic and creative approaches and tools for SMART implementations with impactful

results.

Vision

A world where the power of marketing and communication is being utilized for a sustainable

future.
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Organogram of Host Organizations
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Works environment  & Tasks as an intern

Any organization has its own working process, visibility, and environment. RedOrange is an

international company with a sustainable environment. We have our own personal desks which

we can decorate according to our choice. The office has so many indoor plants in every room.

And it also has different rooms for every work e.g. a meeting room, dining room, drawing room,

shooting room, etc. also the office environment is gender friendly.

Every Sunday of the week every team has to do a team meeting together, through which every

team leader and team members give updates about their work, and achievements which include

the Managing Director, Advisor, Creative Team, ITC team, Business team, HR team, Program

team, Share-Net Bangladesh team, and office stuff.

I enjoyed the office environment so much and for most of their work, they try to maintain

sustainability. During my internship, my work responsibilities were

➢ Writing content for Share-Net Bangladesh.

➢ Content writing for the AV team.

➢ Content writing for the Creative team.

➢ Proofreading content, including business development plans for clients.

➢ Update everyone's CV on behalf of the office advisor’s team.

➢ Translate every English concept into Bangla for the creative and AV team.

➢ Adding subtitles in Bangla and English for every video and graphics.

➢ Go out with the AV team for shooting as a content writer.

➢ Translated previous English content of Share-Net Bangladesh for their upcoming Bangla

website.

➢ Assist our advisor with translating the Bangla language at any conference as she’s from.

the Netherlands and don't understand our native language.

➢ Update creative pool data for the organization, which will help to find freelancers in the

relative work field.

12



Project No 1

Project Name: Content writing and preparing Subtitles for PRIDE

Client: BRAC

Start Date: July 2022

End Date: October 2022

Project Overview:
The PRIDE project will create a model for scale, providing sustainable livelihoods for

low-income urban youth in Bangladesh in partnership with the retail sector and the Government

of Bangladesh. Creating decent employment opportunities in the retail sector for the most

disadvantaged has huge potential for national-level scale and impact in the coming years. The

pilot project by BRAC Skills Development Programme, funded by IKEA Foundation and UBS

Optimus Foundation, is an opportunity to shift the dial in the retail sector by providing decent

work opportunities for disadvantaged urban youth, particularly women and Persons with

Disabilities, and by supporting industry standardization in major cities (Dhaka, Khulna,

Chattogram, and Sylhet) in Bangladesh.

My task and responsibilities: “Content writing and preparing Subtitles” for the videos in

English and Bangla both

Sub-project 1

This was a long-term project and their requirement was so high that's why I had to multitask at

this project. As I was in the content team, I had to write a video story of a female retail seller

who has completed her workshop from BRAC’s retail sales. And for that, I had to take her

interview to know the real-life story and according to the story, I wrote the video shots and

Dialogue.
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Fig 1.1: assigning me in the task

Fig 1.2: my assignment
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Feedback:

Fig 1.3: feedback on my work

Sub-Project 2:
There were 4 human pride stories of BRAC. I only wrote the 3rd one. So they gave me other

stories to improve the storyline.

Fig 1.4: assigning me for proofreading and improving the video content

Feedback- No feedback was incorporated
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Sub Project 3:
As those videos are for national and international audiences that's why we had to make subtitles

of all the videos before publishing

Fig 1.5: I wrote the subtitles for all the videos.

Feedback:

Fig 1.6: This is the feedback on my subtitles.
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Challenges:
❖ As it was my first story writing, I was so confused about where to start.

❖ The story required a human interest and it was a bit difficult for me.

❖ I had to contact the story person several times for her life story. She was also busy with

her office work so there was an issue with timing.

❖ I took the interview by phone. That's why it was a hassle to record her voice.

Mistakes:
➛ First of all, I wasn’t able to include human interest in my content writing

➛ I was not aware of the scenario which will be appropriate for the script

➛ I made some mistakes in writing the subtitles, as the Bangla voiceover was so

➛ inappropriate.

Learning:
● Learned to build up a human interest story

● Learned to write dialogues

● Learned to write professional subtitles

● Learned to stay updated with multiple feedback
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Project No 2

Project Name: Transcript and content writing for Bangladesh 7th National Youth Conference on

Family Planning 2022.

Client: Share-Net Bangladesh

Project duration: October 12- October 18, 2022

Project Overview:

Connecting about 1000 youth advocates from every corner of Bangladesh, amplifying effective

messages of SRHR and contraception (as a family planning program) In recognition of the

FP2030 youth agenda, and attaching SRHR and family planning leaders and allies from around

the world to generate demands for youth-centric and participatory agenda/commitments to

adopt in the face of the post COVID19 pandemic or any other emergency crisis. To build the

leadership capacity of youth to foster networking, and learning exchange around FP2030

commitments, government and non-government programs, focusing on family planning, SRHR,

and gender-based violence across the country, considering the COVID-19 crisis.

My task and responsibilities: I was the translator and content writer of the whole project.

As my office advisor and Director of Operations “Petra Van Der Eijk” is from Netherlands so she

does not understand Bangla and the conference was in Bangla. Therefore, I attended the

conference as a transcriptor with her and, as the content writer for that event, on behalf of

Share-Net Bangladesh.
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Fig 2.1: Assigning me for the event

Fig 2.2: I completed the task and send it to the editor
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Fig 2.3: My copy of the write-up for Share-Net Bangladesh

Fig 2.4: my copy for the Facebook post

Feedback:
There was a little minor feedback with my work that’s why the editor edited my write-up and just

uploaded it to websites. So here is the edited copy.
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Fig-2.5: Share-Net post and the edited version

Fig-2.6: My writing for Facebook post
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Challenges:
❖ It was my 1st time as a transcriptor in any event so I was not enough confident to

transcript the whole 3.5-hour event

❖ After the event I had to wait for the press release but our organization did not get it. So I

had to wait for the news outlets to publish it.

Mistakes:
➛ I was not able to write some terms of that event in proper Bangla.

Learning:
● Learned to keep notes in live events

● Improved my oral skills in English

● Learned to write news for FaceBook posts
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Project No 3

Project Name: Content writing for Youth Mental Health Carnival 2022

Client: Save the Children

Start Date: October 2022

End Date: November 2022

Project Overview:
“Youth Mental Health Carnival” this event is specially organized as a follow-up event of world

mental health day. Which air is to increase the awareness of mental well-being and life.

My task and responsibilities:
As I was the “co-content writer” for the whole project, I had to attend a meeting with our clients

to know about their requirements for the event day and what messages they want to publish in

flyers, banners, Facebook posts, etc.

Fig-3.1: after attending a meeting with the client I uploaded all the information and shared it with

my team.

23



Fig 3.2: I wrote some quotes to publish according to the client’s requirement

Fig 3.3: Here is more content that was made by one senior content writer and me.
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Fig 3.4: Feedback was incorporated from the client directly and our team was updating the

contact continuously.

Fig 3.5: After completing everything we checked and proofread the whole thing again for the

last time.
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I also helped the graphics team with the word selection. As they are not very aware of writing

Bangla on flyers so I cross-checked every roman banner before delivery.

Fig 3.6: The final proofread of the Banners

Challenges:
❖ This was my first work as an event planner so I wasn’t much used to organize or suggest

new ideas to the client

❖ This was my first meeting with the client in person so I was not much communicative

❖ It took a lot of time to understand the requirement of the client

❖ I was not good at writing Bangla quotes for mental health and wellbeing

Feedback:
● The feedback was directly incorporated from the client to our team. Which I added to my

task and responsibility.
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Mistakes:
➛ I was not able to write a few special quotes with their theme.

➛ I was not able to write proper promotional post content on Facebook for that theme.

Learning:
● Learned to write Bangla small content e.g. Facebook posts.

● Stay updated with the client’s feedback.

● Frequently communicated with the team.

● Instantly updated content whenever needed.
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Project 4
Project Name: Content writing, News writing, Content Translating, and Proofreading for RISE

Client: Orange Knowledge

Start date: 5 May 2021

End date: Running

Project overview:
Strengthen the SRHR knowledge and skills of NGOs working with climate-affected populations,

Rohingya refugees, and host communities living in the coastal belt of Bangladesh. In that

project, the responsibility of RedOrange Communications is- Training module development,

capacity building training, and conducting research and evidence-based advocacy. And the

primary audience is 80 NGOs (health professionals) and young people

My task and responsibilities: In this project, my responsibilities were Content writing, News

writing, Content Translation, Proofreading, and  Google survey form translation.

Sub-Project 1:
The first step of this project was to make a guide game for the health workers and for that we

made a game board and cared for the related contents. Where the health workers will play the

game and according to the given situation they will answer and they will lose or earn points.

Fig 4.1: Assigning me to translate the guide of the game
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Fig 4.2: During the process of translation content
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Fig 4.3: Translation of the cards
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Fig 4.4: Demo of the board game
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Fig 4.5: Delivering my 1st task

Sub-Project 2:
After successfully ending the RISE game with the targeted people there was a round table

program in Dhaka tribune’s office. Where many organizations were present at that time to share

their valuable thoughts and appreciation about the project. So I had to write Bangla news about

that event for Share-Net Bangladesh and write the whole conversation in English as well. The

news is given below.

Fig 4.6: delivering the speech on the round table of the RISE game
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Sub-Project 3:

Fig 4.7: My writing about the round table

After the conference, we conducted a survey on the behavioral change of the attendees and

their feedback. And my task was to convert the form into Bengal.

Fig 4.9: Assigning with my 3rd task
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Fig 4.10: Delivering my 3rd task

Sub-Project 4:
After all of the tasks we updated the client module about all the tasks we did during the project

and what are the outcomes and overall review of the RISE game. So I had to translate the

modules where I discussed the activities from beginning to end.
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Fig 4.11: Assigning me for the 4th task

35



Fig 4.12: During the process of my 4th task

36



Challenges:
❖ This project included every department of our office so I had to work with every team

which was a bit challenging for me.

❖ During the translation I was not aware of some appropriate Bangla words for which I had

to search on many platforms for the appropriate words.

Mistakes:
➛ At some point I couldn’t use appropriate words in the right place regarding Gender.

➛ For miscommunication I got a little bit late for the delivery of a task.

Learnings:
● Learned appropriate words which go with SRHR

● Learned to develop content regarding SRHR

● Enhanced the knowledge about creating innovative ideas

● Increased the ability to work with a team

● Learned to maintain a tight schedule and work under pressure during a task
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Project 5
Project Name: Translation and making Subtitle for “Urban Management of Internal Migration

due to Climate Change” (UMIMCC)/ “Urban Management of Migration and Livelihood” (UMML).

Client: GIZ

Start date: October,2022

End date: November,2022

Project overview:
RedOrange Media and Communications developed an animation to describe the

implementation of the Social Labs model in Bangladesh by GIZ, in cooperation with Caritas.

This initiative is part of the “Urban Management of Internal Migration due to Climate Change''

(UMIMCC)/ “Urban Management of Migration and Livelihood” (UMML) project. And the targeted

audience was all relevant stakeholders like political decision-makers, development

organizations, academics, researchers, students, and GIZ staff.

My task and responsibilities: In this project, my task was to translate the audio and make

subtitles in Bangla for an animation video.

Fig 5.1: Assigning me to translate the audio script

38



Fig 5.2: Audio translation of the animation video

Fig 5.3: Audio translation of the animation video
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Fig 5.4: Adding Bangla subtitle for the Animation

Feedback: No feedback was incorporated.

Challenges:

❖ I did not face any challenges during that task

Mistakes:

➛ I wrote some words which were not appropriate for the same meaning

Learnings:

● Learned about the development training modules for development and empowered the

people of underdeveloped areas.

● Enhanced my knowledge about using appropriate Bangla words.
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Project 6

Project Name: Writing Subtitles for ERUP Documentary

Client: GIZ

Start date: September 2022

End date: November 2022

Project overview:
German development cooperation promotes socially equitable, climate-friendly, and resilient

urban development – especially in rapidly growing small and medium-sized cities. The inclusive

development of cities can be an opportunity for the urban poor to improve their living conditions

and create better opportunities for future generations. City Administrations need to work to build

the resilience of the urban poor against the impacts of climate change and also to achieve the

targets of the Sustainable Development Goals (SDGs).

My task and responsibilities: My task in that project was to add subtitles to the documentary

video.

Fig 6.1: Assigning me to the task of making subtitles
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Fig 6.2: Providing me the video content for adding subtitles

Fig 6.3: The video script from Bangla to English
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Fig 6.4:The video script from Bangla to English

Fig 6.5: There was some mispronunciation which was hard to understand
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Fig 6.6: I delivered the final work of my project

Feedbacks: There we some feedback from the English Content writer
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Fig 6.7: Feedback of my work translations

Fig 6.8: Feedback of my work translations
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Challenges:

❖ As the documentary was in their local language (Bangla), I struggled to understand the

proper words that they were trying to say

Mistakes:

➛In some points I wrote some words which were not appropriate for the same meaning

Learnings:

● This project has improved my listening skills.

● I learned some words which are only used for specific training.

● Enhanced my skills at making subtitles.
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Project 7

Project Name: News Writing for Share-Net Bangladesh Training

Client: Share-Net Bangladesh

Start date: 4th December 2022

End date: 6th December 2022

Project overview:
This training was for helping young people to improve their capacities to communicate, create

awareness, and influence policy and practice according to SRHR and gender within their

professional capabilities. This was a 2-day long workshop with four different sessions. Each

session was facilitated by highly experienced professionals and experts with interactive

exercises to build the capacity of the participants. For that session, people from different

development backgrounds were present as representatives of their organizations. They also

received training certificates at the end of the two days workshop.

My task and responsibilities: I was a trainee in the workshop and a news writer for that

project.

Sub-project 1
I attended there on behalf of RedOrange Communications and participated in those sessions.

Also, as RedOrange was the organizer so I also had to complete some duties as an organizer at

some points. For example, taking everyone's attendance, taking care of their lunch and snacks

routine, and after lunchtime, if everybody has reached properly at the session.

47



Fig 7.1: During session no.1 with Ms. Khaleda Yasmin, National Coordinator (FPF)

Fig 7.2: After session no. 2 with Muhammad Aminuzzaman, Senior Lecturer in Media Studies

and Journalism (MSJ) at ULAB.
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Fig 7.3: After the 1st session on 2nd day with Mr. Arnob Chakrabarty, Managing Director of

RedOrange Communications.

Fig 7.4: During session no.2 on 2nd day with Mr. Mahmud Haider, Creative Director of

RedOrange Communications
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Sub-project 2
After the workshop, I wrote news for Share-Net Bangladesh in English and Bengali. The English

writeup was published on their website and the Bangla ones will be published after launching

their Bangla version on the website.

Some pictures of my work are given below-

Fig 7.5: Delivery of my writings

Feedback: There was some feedback incorporated from the content writer of Share-Net

Bangladesh.
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Fig: Feedback from the content writer of Share-Net Bangladesh

Fig: Feedback from the content writer of Share-Net Bangladesh
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Fig 7.6: My writeup of that event was published on Share-Net Bangladesh’s website
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Fig 7.7: The Bangla writeup of that event

53



Challenges:
❖ This project was about gender and social behavior change, which I was not aware of

before. So I faced difficulties with the short-term words which they were using during the

session.

❖ There were people from 16 different organizations and I didn’t know their organizational

work and responsibilities.

Mistakes:

➛ I was not aware of the terms and Abbreviations of that professional words.

➛ I did not run any background study before the workshop.

Learnings:
● Learned many short terms and meanings about SRHR and SBCC.

● Enhanced knowledge about writing event news.

● Learned about the process and outcome of Social and behavioral change

Communication.

● Got to learn about how we can implement a change for the people at the root level.

● Acquired knowledge about those organizations which are currently working with SRHR,

GVB, and SBCC.
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Project 8

Project Name: Content writing and Translating News for Share-Net Bangladesh.

Client: Share-Net Bangladesh

Start date: 2015

End date: Ongoing

Project overview:

Share-Net International, a knowledge platform specializing in sexual and reproductive health

and rights, has its national center in Bangladesh. Share-Net The first country hub for Share-Net

International is Bangladesh, which draws on decades of experiences and initiatives in the area

of sexual and reproductive health (SRHR), notably by placing SRHR at the center of human

rights.

Share-Net Bangladesh aspires to unite Communities of Practice (CoP) made up of social and

medical researchers, practitioners in development, healthcare professionals, government

officials, and legal experts so that they may collaborate and discover answers to pressing

problems. RedOrange Communications is The hosting company for Share-Net Bangladesh.

My task and responsibilities: I worked as a content writer in Share-Net Bangladesh.

During my whole internship, my everyday task was to write any article, news, event, or review

any research paper about SRHR and SRHR with Climate change.

Here I’m sharing some screenshots of my assigned work and my deliverables-
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Fig 8.1: Assigning me tasks

Fig 8.2: Assigning me tasks
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Fig 8.3: Assigning me tasks

Fig 8.4: Assigning me for tasks
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Fig 8.5: Assigning tasks

Fig 8.6: Assigning tasks
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Fig 8.7: Assigning my daily tasks

Fig 8.8: Assigning my daily tasks
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Fig 8.9: My daily deliverables

Fig 8.10: My daily deliverables
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Fig 8.11: My daily deliverables

Fig 8.12: My daily deliverables
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Fig 8.13: My Copy of writing for Share-Net

Fig 8.14: Edited copy of my work

62



Fig 8.15: My Copy of writing for Share-Net

Fig 8.16: Edited copy of my work
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Fig 8.17: My Copy of writing for Share-Net

Fig 8.18: Edited copy of my work
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Challenges:

❖ As it was my first task with the topic, SRHR, I faced so many difficulties during my writing

with proper word selection

❖ I was not aware of the writing sequence.

❖ The targeted audiences are the policymakers and the related stakeholders so I always

had to give suggestions to them through the article or news, which was not easy for me.

❖ During my task, I could not find enough relevant information. So I had to read many

research papers.

❖ When I used to search for a writing topic, most of the topics were covered before, so I

struggled to choose a topic.

Mistakes:

➛ I could not maintain the proper sequence in some of my writing.

➛ At some points I used a few words which do not show the proper meaning.

Learnings:

● Got the chance to learn how to write professionally.

● Learned about the structure for writing any articles and news.

● Learned to write a bold introduction and a suggestive conclusion.

● Learned to work under pressure.

● Learned to work with teams.

● Learned to find appropriate relevant papers.
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Project 9

Project Name: Content translating for the Bangla website of Share-Net Bangladesh

Client: Share-Net Bangladesh

Start date: 19 December 2022

End date: 27 December 2022

Project overview:
Share-Net Bangladesh is going to launch its official Bangla version of Share-Net Bangladesh

and that’s why they needed to translate their website from July 2022 to December 2022 which is

in English. This website has Features, News, Opportunities, Research Materials, Events and

many more segments and they wanted the Bangla versions of those published write-ups.

My task and responsibilities: My task was to translate the published items from Share-Net

Bangladesh’s official website.

Here are some screenshots of this project-

Fig 9.1: Assigning for the task
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Fig 9.2: Delivering my task for July and August

Fig 9.3: Delivering my task for September
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Fig 9.4: Delivering my task for October

Fig 9.5: Delivering my task for November
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Challenges:

❖ The main challenge during this work was to manage time. As I had to do other work

along with that task which was a bit difficult for me.

❖ I faced difficulties to find the appropriate language to translate some terms about Gender

and SRHR in Bangla.

Mistakes:

➛ I misused some words as there were no appropriate Bangla words for some English words.

Learnings:

● Learned so many new terms in Bangla about Gender and SRHR.

● Enhanced skills in translation.

● Improved knowledge about writing features, news, article, event, review research paper,

etc
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Internship outcome

From the very first day of my University life I always dreamed of working in an office where

every person will be so organized, helpful, and hard-working, and the office environment will

also be so good that it feels more like home. As every person is gonna spend 8 to 9 hours of

their daily lives at the office. Also, I was so excited to work with a team who are skillful and who

are already experts in that field, so that they can guide me in the right direction with proper

work. Also, it will improve my academic learning and skills.

There are many soft skills and Hard skills I learned during the internship and after finishing my

internship I feel like I have gained knowledge and skills in the relevant work field which I'm

planning for my future career.

★ I developed my Google sheet skills.

★ I have developed communication through Mail.

★ I have learned to work with a team where everybody has a different perspective.

★ I learn to work under pressure where I have to deliver two or three works at the same

time.

★ I learn to set priorities like which work I have to deliver first.

★ I learn to take feedback and comments about my work and then work on those

comments to improve my future work.

★ I learned to write features and research paper reviews.

★ I learned to translate from Bangla to English and English to Bangla.

★ I improved my skills to maintain a specific timeline.

★ I learned to proofread business plans or presentation slides.

★ I learn to write social media captions like Facebook.

★ I develop my interpersonal and group communication skills.
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MSJ043

SELF-ASSESSMENT FORM

The purpose of this survey is to obtain students input on how they think they have performed.

Name of Intern: Sanjida Akter Sweety

University ID: 183012048

Name of the Institute/Organization: RedOrange Communications
Corporate Office Address: House 102 (First Floor), Road 3, Block F, Banani, Dhaka

1213, Bangladesh
Email
:

info@redorangecom.com Web: https://redorangecom.com

1. During a typical week, approximately how many hours did you dedicate to your internship?
45 hours. (9 hours x 5 days)

2. Was your internship paid? If yes, how much?
10 thousand per month

3. Was your site supervisor available to meet when needed? Tick any one of the following.

☐Not at all ☐Slightly ☑Moderately ☐Quite a bit ☐A great deal

4. Next, we would like to know how you were affected by your internship. Using the scale below,
please indicate the degree to which participation in your internship experience increased or
strengthened your abilities, attitudes, awareness or understanding in each of the areas identified:

1=Not at all 2=Slightly 3=Moderately 4=Quite a bit 5=A great deal

NO CRITERIA (Personal) RATING
1 I have a sense of satisfaction in doing something worthwhile. 5
2 I believe in my ability to make a difference. 5
3 I am open to new experiences. 5
4 I have gained the capacity to be more productive. 5
5 I can recognize my personal strengths. 4
6 I can recognize my personal weaknesses. 5
7 I have a sense of personal achievement. 5
8 I have the ability to persevere in difficult tasks 5
NO CRITERIA (Social/Interpersonal Impact) 5
9 I demonstrate concern for the welfare of others 5
10 I can be understanding and appreciative of people with diverse backgrounds 5
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11 I have the ability to work cooperatively with others 5
12 I have the ability to communicate effectively 5
13 I have increased my ability to be a leader 5
14 I feel more connected to my community 5
NO CRITERIA (Academic learning impact)
15 I have acquired knowledge from the job duties I performed 5
16 I have broadened my critical thinking skills (reasoning, problem solving) 4
17 I have learnt the ability to work independently 5
18 I feel my classroom learning was enriched 5
19 I have the ability to connect academic subject matter to the real world. 5
NO CRITERIA (EMPLOYMENT/JOB SPECIFIC IMPACT)
20 I developed specialised technical skills for a specific job function 5
21 I broadened my future employment possibilities 5
22 I received an opportunity to explore a specific career 5
23 I developed realistic ideas about the work world 5
24 I narrowed my future possible career choices. 5
25 What is your average score from this test? 4.95

5. General Comments
During my whole internship period I enjoy every moment of it. Though there were so ups and
downs, challenges, and tough times, all of these experiences were so new for me, and tried my
best to adapt to the situation. This was my first experience in an office environment from where I
learned so many skills, attitudes, and behaviors that I can apply for my future jobs. Also in my
personal life as well.
Moreover, this working experience helped me to enhance my academic knowledge into the
professional job life.

_________________
Signature of Intern
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Workplace log
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Fig: Individual Daily Activity of October (from Office record)

Fig: Individual Daily Activity of November (from Office record)
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Fig: Individual Daily Activity of December (from Office record)
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Professional Competence

1. Writing copy: As an intern, I worked under a content team who wrote video content,
features, promotional posts, and News as well.

2. Interpreting: During the team works I always had to communicate with different
departments and by doing this work I developed my communication skills

3. Collaboration: Most of the time my work used to be assigned by someone from other
departments and from there I learned to collaborate with colleagues

4. The capacity for thought: As I had to write content and scripts for videos or animations
and also for feature writing, I used to brainstorm for that.

5. Effective communication: RedOrage is an organization where everybody works to
prepare effective communications with clients and for clients. From there I learned to do
effectively communication

6. Presentation expertise: From my organization, I attended a workshop about SBCC
where I was the representative of our organization. And I had to present my questions
and my understanding in front of everyone. There are many more work events like that.
And that’s how I improved my presentation skills

7. Translate copy and add subtitles: During my three months of internship, most of my
assignments were translating English news to Bangla news also I had to make subtitles
for human stories and also animation stories

8. Proofreading: From the view of a content writer I had to proofread for animators,
graphics designers, and business developers, that’s how I improved my proofreading
skills.
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Appendices
Here I want to attach some of my content writings with their edited versions which I could not

attach in the projects because these were single and small tasks.

Task 1: Translate English content into Bangla for voiceover and made English subtitles for an

animation video of WeCare care project.

Fig: My copy of a translation for an animation video
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Fig: My copy of a translation for an animation video

Feedback:
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Fig: Edited copy of my translation for an animation video
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Fig: Edited copy of my translation for an animation video
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Fig: Edited copy of my translation for an animation video

Task 2: News writing for 16 Days of Activism Against Gender-based Violence

International efforts are being made to end violence against women and girls through the Global
16 Days Campaign. The campaign is held every year from November 25, the International Day
for the Elimination of Violence Against Women, through December 10, which is Human Rights
Day.
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Fig: My copy of news writing
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Fig: My copy of news writing
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Fig: Edited copy of my news writing
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Fig: Edited copy of my news writing
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Task 3: Feature writing about prenatal education for safe motherhood for Share-Net

Bangladesh.

Fig: My copy of news writing
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Fig: My copy of news writing
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Feedback:

Fig: Feedback from the content writer of Share-Net Bangladesh
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Fig: Feedback from the content writer of Share-Net Bangladesh
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RedOrange Moments

Fig: After meeting with a client, spending some time with colleagues

Fig: During attending a conference with our office advisor
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Fig: Share-Net Bangladesh has won an international trophy

Fig: View from my desk
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Fig: During the celebration of my Birthday

Fig: My birthday gifts from the office
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Fig: During an online meeting with clients

Fig: BTS of shooting time
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Fig: BTS of shooting time

Fig: During winter celebration at office
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Fig: During SBCC training with Muhammad Aminuzzaman, Faculty of ULAB

Fig: Christmas decoration in our office Fig: New year celebration with BBQ Party
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Thank You
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