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Student Details:

Name Sohan Al Razi
ID 191012052
Department Media Studies and Journalism

Major Concentration

Public Relations

Minor Concentration

BBA

Career Objectives

I am deeply passionate about journalistic writing. | am driven to use
my research, storytelling, and interpersonal skills to create
compelling, informative content that captivates audiences.

Internship Details:

Host Organization

The Daily Ittefaq

Address

40, Karwan Bazar, Dhaka 1215

Website

https://www.ittefag.com.bd/

Host Organization Supervisor

Md. Ahiduzzaman (Sub-Editor)

Internship Area

Online News (National, Politics)

Internship Start Date

21 January, 2024

Internship End Date

26 March, 2024

Average Working Hour

4 Hours

Weekly Working Hour

24+ Hours

Total Working Period

Approximately 9 Weeks

3|Page



https://www.ittefaq.com.bd/

Acknowledgment

Securing an internship at one of the prestigious and renowned newspapers felt like a dream come
true for me. My journey to this point has been marked by uncertainty, especially since my fourth
semester when | struggled to decide my academic path | felt confused and demoralized, unsure of

the purpose or outcome of my studies.

Then, the Covid-19 pandemic hit, and it took a toll on my mental well-being. There were moments
when | doubted whether | could even continue with my academic journey. Despite being a
communication student, my biggest weakness was my communication skills. 1 was averse to

meeting new people and expressing myself in front of them. But | managed to turn things around.

In my seventh semester, | decided to join the apprenticeship program. There, | met new people and
worked on improving my communication skills. Surprisingly in a quick manner, | became

everyone's favorite.

Since childhood, | have had a deep interest in politics, even though I ultimately chose Public
Relations as my major. | have always been confident in my Bangla writing skills, and the idea of
seeing my work published has always been appealing to me. When the 12th National Election

came around, | knew | wanted to be an intern at a newspaper.

My internship supervisor, Md. Md. Ahiduzzaman, aka Poliar Wahid, guided me like an elder
brother, despite being one of the busiest employees at the Daily Ittefag. This internship was my
first real taste of the world of journalism.

| owe my family a huge debt of gratitude, especially my three elder siblings. Since our father
retired in 2020, they have been the ones supporting me financially through my education and living

expenses.

| also want to thank my internship advisor, Andalib Rubayat, for his guidance, support, and

motivation throughout my internship.

As this five-year journey ends, | cannot help but reflect on how far | have come and the incredible

experiences that have shaped me.
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PLAGIARISM DECLARATION

1. 1 know that plagiarism means taking and using the ideas, writings, works, or inventions of
another as if they were one’s own. I know that plagiarism not only includes verbatim
copying but also the extensive use of another person’s ideas without proper
acknowledgment (which includes the proper use of quotation marks). I know that
plagiarism covers this sort of use of material found in textual sources and from the Internet.

2. lacknowledge and understand that plagiarism is wrong.

3. lunderstand that my research must be accurately referenced.

4. This assignment is my own work, or my group’s own unique group assignment. [
acknowledge that copying someone else’s assignment, or part of it, is wrong and that

submitting identical work to others constitutes a form of plagiarism.

5. I'have not allowed, nor will I in the future allow, anyone to copy my work with the intention
of passing it off as their own work.

Name: Sohan Al Razi

ULAB ID: 191012052

L

Signature: __— o —
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INTERNSHIP REPORT APPROVAL FORM

Student Name: Sohan Al Razi ID No: 191012052
Major: Public Relations Year: 2024
Local Phone: 01747037911 Email: sohan.razi.msj@ulab.edu.bd

INTERNSHIP/PROJECT INFORMATION
Internship

Organization/Project: The Daily lttefaq

Internship /Project Report: Online (Central Desk)

Topic:

Semester (Tick one): Spring 2024 0 Summer 2024 o Fall 2024

Advisor APPROVAL
(Please place a Tick)
O Approved 0 Not Approved O Partial Re-write o Full Re-write

Remarks (If Not Approved/Pretrial/Full Rewrite):

Signature: Date:
Name: Andalib Rubayat Title: Senior Lecturer
E-mail: andalib.rubayat@ulab.edu.bd Phone: 01918939190
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Introduction

Although majoring in Public Relations, my growing interest in current politics and national news
led me to land an internship at The Daily Ittefaq, a well-respected newspaper with a long history

in Bangladesh. Within the online section, | worked as a trainee sub-editor.

My job was to carefully read through emails sent by reporters from different districts and smaller
towns. | had to decide which stories were important enough to publish and which were not. It did
not take long to realize that editing news is challenging. Most of the emails just had bits and pieces

of information, often with mistakes in grammar and spelling.

My responsibility was to turn them into proper news articles. Sometimes, the information was
missing details, so | had to call the reporters to get everything we needed. Once I finished editing,

| sent the articles to my supervisor for a final check before they were published online.

| diligently monitored other sources to ensure we did not miss any stories that The Daily Ittefaq
had not covered. Before publishing anything, | cross-referenced it with articles from other

newspapers on the same topic.

The internship taught me a lot. | learned what every news story needs, how different newspapers
edit things, and how to edit and proofread carefully. Before this, writing catchy headlines was my

biggest weakness, but I got much better at it during the internship.

Seeing how a newsroom runs and getting to work with experienced journalists was fantastic. | also
learned how to handle pressure and meet deadlines. At first, | was a little disappointed because my

supervisor didn't give me much work to do.

But after a week, he started giving me many articles, and | became one of the busiest interns. 1

edited over 100 news pieces, which is a lot for an intern.

Overall, the internship was a really interesting and educational experience. | learned a lot and feel

proud of what | accomplished.
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Objectives

During my internship at The Daily Ittefag, my objective was to gain valuable experience in
journalism, particularly in news editing and article selection. | aimed to develop practical skills in
identifying newsworthy stories, refining raw information into polished news articles, and
improving my communication skills. 1 also aspired to gain insights into newsroom operations,
adapt to a fast-paced environment, and excel in meeting deadlines with precision and

professionalism.

The points below represent the expectations | aimed to fulfill during my internship journey at the

Daily Ittefaq:

e To refine my news instincts.

e To acquire effective news writing and editing skills.
e To grasp journalism ethics.

e To enhance my communication abilities.

e To comprehend newsroom operations.

e To excel in headline writing.

e To adeptly manage pressure.

e To unfailingly meet deadlines.

e To uphold accuracy and professionalism.
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Host Organization

The Daily Ittefag is a highly esteemed newspaper in Bangladesh's media history. It holds
significance as one of the most widely circulated newspapers in the country, following a
broadsheet format and printed by Ittefag Group of Publications Limited.

In the beginning, on December 24, 1953, Maulana Abdul Khan Bhasani and Yar Mohammad
Khan, notable figures in Bangladesh Awami League and politics, started The Ittefaq as a weekly
publication. They selected Tofazzal Hossain, also recognized as Manik Mia, to serve as its editor.
The newspaper gained prominence for its support of the six-point program advocated by
Bangabandhu Sheikh Mujibur Rahman in February 1966, becoming a pivotal platform for the
aspirations of East Bengal. This led to government censorship, with periods of publication

suspension and editor detention.

Despite challenges, The Ittefaq continued its operations, experiencing a resurgence during the
mass upsurge of 1969. Following Tofazzal Hossain's passing in June 1969, management passed to
his sons, Mainul Hossain, and Anwar Hossain Manju. On June 17, 1975, the government took
control of The Ittefaq. However, ownership of the paper returned to the descendants of Manik Mia,
Mainul Hossain, and Anwar Hossain Manju on August 24, 1975. Apart from its traditional print
version, The Daily Ittefaq extends its reach through digital platforms, offering daily electronic
editions and an English edition tailored for younger readers. Additionally, it boasts a multimedia
team and an E-paper service, covering a wide array of topics including politics, sports, education,
entertainment, and local news. At present, the editor of The Daily Ittefaq is Tasmima Hossain, and
the publisher is Tareen Hossain. The total circulation amounts to 290,200 copies.

Logo of the organization:

tofa<
= Al DN
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Organogram
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Figure 1: Organizational Chart of Ittefaq Digital
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Work Environment

The working environment at this organization is pleasant and welcoming. The office space is
spacious, tidy, and well-maintained, providing a comfortable atmosphere for everyone. |

particularly enjoyed the peaceful ambiance that prevailed throughout the workplace.

The colleagues | interacted with were kind, approachable, and supportive. However, it's important
to mention that everyone appeared to be very busy with their work. As an intern, | found it

necessary to proactively communicate with my supervisor to receive assignments.

Additionally, displaying genuine interest and enthusiasm towards my work was crucial for my

learning experience.

Without demonstrating passion, | would not have been able to absorb much because there were no
specific guidelines provided for interns. In this scenario, learning relies on individuals taking the

initiative and actively participating.
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Tasks as Intern

The daily routine of a sub-editor follows a consistent pattern. It involves gathering news from
emails and other credible sources, editing it, and publishing it. If any information is incomplete,
the correspondent is contacted to obtain the necessary details. During my internship, I was

entrusted with various tasks and responsibilities, including:

e Monitoring important events through breaking news on television or browsing other
newspaper websites to gather information.

e Checking emails regularly to collect news and convert them into Unicode format.

e Editing news obtained from emails and submitting the finalized versions to my supervisor.

e Contact the respective correspondents to fill in any missing information.

e Supporting my supervisor in editing, leveraging my proficient writing skills.

e Vigilantly monitoring various news websites to ensure we did not miss any burning topics.

e Verifying facts and information using reliable sources.

e Working quickly to meet deadlines for timely publication.

e Analyzing and comparing our news coverage angle with other newspapers reporting on the

same incident.
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Project-1

Project Title: Desk Report/National (E® XCHR~ (T4 g1)
Type of Work: Online Desk Report

Assigned Date: January 24, 2024

Published Date: January 24, 2024

Project Details: This was my first task as an intern. My supervisor asked me to read a news article
published on a news portal and prepare a new version for the daily Ittefag. | was incredibly excited
and immediately began working on it. | aimed to write the news in the style that Ittefaq typically

follows.
My Roles and Responsibilities:

e Reuvise selected articles to create a new version.

e Ensure that the rewritten news aligns with Ittefaq's editorial style.

e Maintain a high level of accuracy in the rewritten content.

e Work fast to meet deadlines for timely publication.

e Keep striving to improve my writing skills and understanding of Ittefaq's editorial

guidelines.
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Challenges: Since this was my first assignment, | felt nervous. The biggest challenge for me
was adjusting to working on a big computer screen. | am used to writing on the mobile screen,
which feels more controllable because of its smaller size. Also, learning Ittefaq's editing policy so

quickly was not easy.

My Mistakes:

e Did not follow Ittefaq's typical news writing style.
e Most of the newspapers use the word ‘3TT57’ but | wrote “HATTY".
e | could not write a perfect lead.

e The tail paragraph of the news lacked clarity and could be misleading.
My Learning:

e Implementing the 5W 1H effectively.

e Creating concise headlines for online news.

e Selecting appropriate words for news articles.

e Understanding Ittefaq’s writing and editing policy.

e Learning the process of publishing news on a website.

URL Link: http://www.ittefag.com.bhd/675221
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Figure 1.1: Published News (URL Screenshot)
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Project-2
Project Title: Desk Report/Politics (X SIS STRAT fATHS ATHATTN6 BIATAT IH: §g)
Type of Work: Online Desk Report
Assigned Date: February 18, 2024
Published Date: February 18, 2024

Project Details: On February 18th, Mujibul Haque Chunnu, the General Secretary of the Jatiya
Party, submitted nomination papers for their selected candidates for the reserved seats for women
in the 12th Parliament to the Election Commission. After this, he addressed the media about the

election. I have been assigned to write a report on what he said during his speech.
My Roles and Responsibilities:

e Craft a detailed desk report with accurate information and an engaging headline.
e Include key quotes about the election from his speech.

e Present the news with the best news angle to effectively engage readers.

e Ensure accuracy and integrity, avoiding misinformation.

e Work fast to meet deadlines for timely publication.
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Challenges: The only challenge was crafting a good headline; everything else went smoothly
without much difficulty.

My Mistakes:

e Wrote “®IICAT’ but the appropriate spelling was “=Ia8’.

e Used the word "SIrssiw” which is forbidden by law.
My Learning:

e Enhanced report writing skills with accurate info, spelling, and catchy headlines.
e Improved quote selection for impactful news articles.

e Improved news presentation techniques for better reader engagement.

URL Link: https://www.ittefaqg.com.bd/677957

22| Page


https://www.ittefaq.com.bd/677957

BIESOIo)

& > arEAife

T HASW W RS AT AT TH: B

BCETE TAASH (T
2T 1 b (ST 2038, 38:99

LF I~ Do Lind P R

e it Wt e = §E IR, N RS auf Ruae #iefies
I 1 ARR[E (O EFFIR) IS SRt FEew s W
TS A AT HAFIAA S/ (PSTR 2T ARIMASCAR X =T @
T T 51

By taf< Srewites 40T <99 7Its Google News Si=ia ==

f&f ===, =+ Fema =6 s, sTe A= et Svfer= si=res =, 5Ies
Tt =@ fo=, Sesra =f| WS, 9erad od 959 WO a9 wEes | SeifEeE Fee o
zrd WiE do G =S arsfers= 0 ame Feen e =re S

ol =ime are, =i »9 &« Al <FfEs wif<e, smereE =i U a9, A@EeE [0
CHATES A T0E SISt Wee e e A, Sea HeiiG 98 = o&<E, =9 He=y e
SIS AT R e A AT S =" )

A2 HAIAW (TS| TEeee, ol Taes 9@ Halgie ofF @@ HIEW S e | sl
TEAA ARTCHCS (HE 5> & WifE, 5 & 2SI S5 S J2H HwHT (Seete |
G = FeE wrsl @G Wi a9 wwal |weste S ez w4,
ESre e qEl, Fawia sifa df ey e, FaEcas qasHe 6 yalhed fawca
TEECH TS AT GEe, O3 ARCECE F5aE 994 | OB SEeha evd Sihe
TEHT AIHTE A

ferisra Eiea Se=lzrgreia e feofe e, wmsm =nba Sfoem W& Igmma 7
B =Gl FRENCS AEHIsce WSl Swe-dniEd S| EGAT s R
“estiomes e @ wre sEiseifEe frale s wewE Hens fewn =i oo W
=S e WErEE weg sdsifEge gEEifEEs srsd @Em wen SEee
ejargel W Sl ASw e = 1

TTEETE aTaEE e

fam: arsife & =T

Figure 2.1: Published News (URL Screenshot)
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Project-3

Project Title: Central Desk/Saradesh (SN RN WS (MATSH, A7 BT Hgar TO1A
1)

Type of Work: Online Report
Assigned Date: February 04, 2024
Published Date: February 04, 2024

Project Details: The border between Bangladesh and Myanmar became turbulent due to the
ongoing conflict between the Myanmar military and rebels. The media covered the issue regularly.
Our correspondent from Cox's Bazar and Teknaf sent a news report about the border situation, and
the editing was assigned to me. On February 4th morning, this was featured as the lead news in

the daily Ittefaq.
My Roles and Responsibilities:

o Edit the news report provided by the correspondent regarding the unstable border situation
between Bangladesh and Myanmar.

e Ensure the accuracy and clarity of the edited news report.

e Coordinate with the correspondent to gather any additional information or clarifications
needed

e Check the report for clarity and accuracy before publishing.
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Challenges: The size of the news was significant. Moreover, removing unnecessary information
proved to be challenging for me. Additionally, the news was important and sensitive. | had never
edited such a large news piece before this one. Besides, there were numerous spelling mistakes
and unclear sentences. It was hard for me to edit this one.

My Mistakes:

e The headline I created was neither perfect nor catchy.
e Ittefaq writes *CAIRATA” while | wrote -af3ar=’.

e Created redundancy in the lead.

e Included too much unnecessary information.

e The quotations could have been more specific.
My Learning:

e Enhanced headline writing skills.

e Developed wording proficiency.

e Learned to write clear leads, avoiding repetition.
e Learned to exclude unnecessary information.

e Improved spelling and quoting skills.

URL Link: https://www.ittefaqg.com.bd/676313
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Figure 3.1: Published News (URL Screenshot)
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Project-4

Project Title: Central Desk/Saradesh (SIRTHA (4iter ¥ oy Waytad Fram, a5z
ASITIA)

Type of Work: Online Report

Assigned Date: March 02, 2024

Published Date: March 02, 2024

Project Details: The Senbag correspondent sent an email with a noteworthy story. As a result, my

supervisor assigned me the task of editing and preparing it for publication, ensuring it met all the

standards and requirements of our platform.

My Roles and Responsibilities:

Edit content to enhance clarity, coherence, and accuracy.

Thoroughly review for grammatical errors, spelling mistakes, and typos to maintain

editorial quality.
Verify the information presented in the story to maintain credibility.
Work fast to meet deadlines for timely publication.

Format the story in line with the platform's style guide, aiming for visual appeal to readers.
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Correspondent’s Copy:
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Challenges: The news was sensitive, so | needed to be extra careful. The headline the
correspondent wrote was too long for an online article. Also, there were some unimportant details

included. Some quotes were repeated, which made it a bit hard to decide which ones to keep.
My Mistakes:

e Should have used the word “C*B1R" instead of ‘CBT".
e Using a hyphen within the word "S- *f&=fa’ was unnecessary.
¢ Included a relative’s quote that does not have any evidence.

e Took a slightly longer time than anticipated.
My Learning:

e Developed a cautious approach to writing for sensitive news topics, ensuring careful
handling.
e Acquired the skill of condensing lengthy headlines effectively.

e Learned to omit unnecessary information and quotes to make the news concise.

URL Link: https://www.ittefag.com.bd/679473
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Figure 4.1: Published News (URL Screenshot)
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Project-5
Project Title: Central Desk/Saradesh ((I2f& (TG SIS: TA5TT FTATGE Frwidt {H3ia 1oy
Type of Work: Online Report
Assigned Date: March 01, 2024
Published Date: March 01, 2024

Project Details: A terrible fire ripped through a seven-story building on Dhaka's New Bailey Road
on February 29th, 2024. The fire outbreak resulted in the loss of 46 lives, with many being the
victim to smoke or injuries, sustained while trying to escape. This accident shook the whole
country. All types of media covered this incident for more than a week. The Ittefaq office was also
highly occupied during that period. As an intern, | wanted to write an article related to this incident,
though I was not getting any chances. On the 2nd of January, Ittefag's Munshiganj correspondent

sent a report of the incident caused by this tragedy and my supervisor asked me to edit it.

My Roles and Responsibilities:

Ensure the report is accurate, clear, and meets Ittefaq's standards.

Check for grammar mistakes, typos, and inconsistencies.

Clarify unclear information for readers.

Work fast to meet deadlines for timely publication.
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Correspondent’s Copy:
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Challenges: The given information was not in a news format. | had to rewrite almost the entire
story. There was a lot of unnecessary and personal information in the correspondent’s draft. It took

a lot of my patience.
My Mistakes:

e Could not describe the body paragraph perfectly. I could have done it well.
e This was a follow-up story where providing background information was essential.

However, | overlooked it.
My Learning:

e Learned to carefully review drafts, removing unnecessary details.
e Learned to carefully check drafts and remove extra details.

e Realized the importance of including background information in follow-up stories.

URL Link: https://www.ittefaqg.com.bd/679363
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Figure 5.1: Published News (URL Screenshot)
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Project-6
Project Title: Central Desk/Saradesh (c=51qta %2 fFr=nata (2w, fITw Fate 9t 4=m)
Type of Work: Online Report
Assigned Date: February 24, 2024
Published Date: February 24, 2024

Project Details: The news sent by the Natore correspondent was alarming and inappropriate in its
title and presentation. How it was crafted does not align with the ethical standards of journalism.
Furthermore, personal details such as the victims' identities, ages, affiliations, and family
information were disclosed, which is bad journalism. Although the topic itself was intriguing, these
ethical breaches overshadowed its potential. As a result, my supervisor opted out to publish it.
Nonetheless, | was assigned to edit the piece to assess my news judgment and editing skills.
Initially taken aback by the draft, | dedicated my best efforts to revise its approach and make it
suitable for publication. After reviewing my edited copy, my supervisor was thrilled and
appreciated me for transforming something mediocre into a news article worthy of publication.

My Roles and Responsibilities:

e Review and analyze the news for ethical alignment and appropriateness.

e Identify any inappropriate aspects in the title and presentation of news pieces.

e Edit drafts to enhance approach and suitability for publishing.

e Work fast to meet deadlines for timely publication.

e Ensure that the edited copy meets ethical journalism standards, safeguarding personal

details.
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Final Draft:
(AL 12 fFenata oy, ey Fare 9t gan

TR Briv fITy FAT0 AT FYfFIT9F T WBF (WY 93 FeAglatl SFAF (0
CFPHIR) THITT AMCOIT AT CATGTAT AFCIAT JATHT (ATF OIS WBH B YfeT|

TR (510R, fHTATGR (FICOTAIE AR (IR W16 JARIR TN RV IF ZRaI S0 (FAS
HfIHT =T NOF TR SATGEAR NN (AT G | AT NN TGN N GO ACH
TSI AT GF T GF WA (ATH NG AT (ATH BN IS [ FACS
fSITT0 (FITOTTfeT (TF 71N (A9 82 Tt WIToId Zo ST | 4T (T AAfer o3 (ATH
SR QIINF WOF P A [T 0|

MO S AAIF 8 FGIR IR SR, et (PIToTIfe AT JeT (AF JF O
NI JFOE G GF FARAIF I W | AT TG (AT FACS BIRA JeATIT ([
BIBTETR ST T NI JINTA TR [FTTA0 A1 A1 GIIted oS (A0F PHIeTod 82
SFNF AR (ZTFOTe AT N S T TN SFNE AR IR B[S T

AR

SN WS TN, St 82 TFAF AR 4_F (MO AR | WOORPA WS OItid
JIY (VA 9 (RS I
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First Draft:
(AT 52 fFrndta oo, f3ty Fate 9t gar

(TN B RCT FICS AT AR 2O WoF AR JF FAQA! | WA (29 (FFAMR)
STHIT NICOIK AR GATGETR APGTe] JeA1pT (ATH OIP WP B Afer*|

TN (510R, TG (FITOTI AR (IR 16 JeATHIR TN (AT I ZRard S (FAIH
AT =W MO M SATGAR RN (A7 FEFI | @[ WY qo=d N4 IS
DT JF2F ATF WAFI (AT G OIT | (AT BN AR AP ([T FACS PEAG (FICOTATe
(ACF 7 (AT P FAwIRT ICGICE RU6 SICST | 4_F (AT SYfer™T SO (AF 92 Frmiics
TGP B A (N S0 |

MO S AAIF 8 FGIR IR SR, et (PIToTIfe AT JeT (AF JF O
NI JFOE G GF FARAIF I W | AT TG (AT FACS BIRA JeATIT ([
BIBTETR ST T NI JINTA TR [FTTA0 A1 A1 GIIted oS (A0F PHIeTod 82
SFNF AR (ZTFOTe AT N S T TN SFNE AR IR B[S T
(AR

S ST T, SIEAGd 82 BN ARIAE 477 (RS (IR | OTT T8N (IR |
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Correspondent’s Copy:
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7R RAFR (E-AMER ST SN JFOEl JATPIE NN AN (N (WR]. 7Y
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Challenges: Challenges included fixing ethical issues like an alarming title and inappropriate
disclosure of personal details. Balancing intrigue with ethics was important. Despite the initial

shock, revising the draft well was needed.
My Mistakes:

e Took a bit long time to write the headline.

e The body paragraph could be described more clearly.
e Wrote the word *&” instead of *8%".

e Mistake the spelling afR¥er.

My Learning:

e Understood the importance of adhering to ethical standards when editing news content.
e Realized how important it is to use the right words and spellings in writing news.

e Learned to cut unnecessary information.

URL Link: https://www.ittefaqg.com.bd/678632
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Figure 6.1: Published News (URL Screenshot)
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Project-7

Project Title: Central Desk/Saradesh (STOITY JZIYCF MTOIRING WFSTITH Q45TSN2
HONRTF)

Type of Work: Online Report
Assigned Date: February 17, 2024
Published Date: February 17, 2024

Project Details: This project demonstrates the depth of my dedication to my work and the speed

of my critical thinking abilities.

Our Tarash correspondent sent this report, but it lacked credibility. The report claimed that a police
officer had harassed a housewife, as indicated in the ‘correspondent'’s copy' section. However, there
was inadequate evidence to support the allegation, and no response or feedback from the accused

regarding this matter was provided in the report.

Before discussing it with my supervisor, | opted to conduct online research on the incident. |
discovered on Jagonews24 that the accused officer had been temporarily closed from his duties.

Quickly, I informed our correspondent about this update and asked him to verify the information.

He talked to the OC, confirmed the details, and sent me the statement of the OC regarding the
incident. Following that, | revised the headline and the news angle. My supervisor was impressed

with how promptly | acted and resolved the issue.
My Roles and Responsibilities:

e Verify the report's accuracy, clarity, and compliance with Ittefaq's standards.

e Review for grammar errors, typos, and inconsistencies.

e Clarify any unclear information for readers.

e Meet deadlines promptly to ensure timely publication.

e Communicate with the correspondent as necessary for clarification or additional

information.
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Final Draft:

SIGIT SZIYTE MTOIRNNT WSTITS G A5TN2 ST

SIS ST TMSE SHIFE TN JIYCE AT~ WSTITT FZH1at B -
AfTNE (97T HTITT FAEE ANNS FOIT FAT TR

ST (5 (FHAMR) SG S3BF M OO AN 8 (N1, Noea 237y [0 e
BOTIH(F *5© F(F I, WO ST AT G ITH2 AT PRI A*MANS FIRAY
AT (BTG F1 AR

TIAT (R, W19 (39 (PR [P 8B P G IR A(STY FARHT (I Yfer™
ST FTT G 9=IYR AMGTS NMCHF SHAT B | TS Lo MTE NRIES QSO 9F JH1
QP O™ Bl TR HISN| & ST fof 8% IRIGF O (MANNE (5T FEN| ©LN
NRIYF AR A =© M e, "SI T W1’ G oA TINIG~ RSV AN (FPeT Sy
WSTE 0 A TG 82 RIY | Wo(EF NI M SR [T AR

QSN FIN I, N NN 2GTS AT GTIWE {300 o=zl o
WNITRE AMGTS || TS FE RSV P I (GIAWICNG (NIRRT (ATHF T2
SIS P FeT PN | O fOfF TN F I, T 8TF (AR WS WF I
S|
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First Draft:
BIOITH SZIYTS NTOTRINT WIGTAT ITSNE AT

SIS ST TMSE SHIFE TN JIYCE AT~ WSTITT FZH1at B -
AfTNE (97T HTITT FAEE ANNS FOIT FAT TR

AT (YA CFFMR) ST SBTE ATE 851 (. TG=ee 25 [[JITIMT (i ASFIRE [*o®
B(I AN, WFSTIS S AN QT2 ACST PRI AMHANS FIEY (AT (FTOG FT
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TIAT (R, W19 (39 (PR [P 8B P G IR A(STY FARHT (I Yfer™
ST FTT G 9=IYR AMGTS NMCHF SHAT B | TS Lo MTE NRIES QSO 9F JH1
QP O™ Bl TR HISN| & ST fof 8% PRIGF O (MANNE (BT FEN| ©LN
NRIYF AR A =© M e, "SI T W1’ G oA TINIG~ RSV AN (FPeT Sy
WSTE 0 A TG 82 RIY | Wo(EF NI M SR [T AR

QSN FIN I, N NN 2GTS AT GTIWE {300 o=zl o
WNITRE AMGTS || TS FE RSV P I (GIAWICNG (NIRRT (ATHF T2
SIS P FeT PN | O SN TN F I, T 8TF (AR | WS NF B
S|
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Correspondent’s Copy:
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FIGT N FATH IR ATATF (SITBAT ¢ o AT (7R AFFA(6 T==IRa FEeT A’ (s
(AG (O ATACZNT VY O VW, AT OUF WrotgEd W48 ATAYN WHArt
sAfFarafo

O (FI=TR) WFIF [RNEHE gErek WA §23Y NeTorzg wferaaife tifve
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WA QSN WIS 2IY S FIBLF I, TS VAR f[{THe 8617 T a. a5z
ST FAEIAR AIFO e SNrd IMGTo qT7 (G112 NHd O Sl | Orasd 1o
YOI AP RIS RS IIMGTO ST TN (1P 06T T GIP TG AR TSN FNE|
O fofN 1R JUARCAR | S WNIF R (N S AR WS A NG Gy FR
O YOIF M (T 8 for IREF 1@ TR NI N e | ISR HASY FNF T
TU AT RN T A AN | SN WP AL VT FP A (G (N & K A
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NF (5T | SR A N =@ AT I * SIe =07 T8
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Challenges: Making sure the report was believable was tough. Researching online thoroughly
took a lot of time. Talking to the correspondent and getting confirmation from the Officer-in-
Charge needed quick action. Balancing all of these tasks while meeting deadlines was quick and
challenging.

My Mistakes:
e Forgetting to mention the name of the Thana was a crucial oversight.

e The body paragraph could be improved further.

My Learning:

Learned to research thoroughly for report credibility.

Understood the importance of clear communication with correspondents.

Realized the importance of verifying updates promptly.

Developed flexibility in adjusting headlines.

URL Link: https://www.ittefaqg.com.bd/677816
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Figure 7.1: Published News (URL Screenshot)
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Project-8
Project Title: Central Desk/Saradesh (RAl 4T SNTN: T GINTS 1] A4S N7y Fa1w
ATTRITTA ()
Type of Work: Online Report
Assigned Date: March 10, 2024

Published Date: March 10, 2024

Project Details: | was halfway through my internship, steadily improving. During that time, our
Kamarkhanda correspondent sent in this news. It surprised me when my supervisor asked me to
edit this important piece. The task of refining such critical news filled me with excitement and

boosted my confidence.
My Roles and Responsibilities:

e Ensure the report is accurate, clear, and follows Ittefaq's editing style.
e Look for grammar errors, typos, and inconsistencies.
e Clarify confusing information for readers.

e Work quickly to finish on time for publishing.
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Final Draft:
R AN AT
HATT GIFNT® 1] A4S NTIY FATT TR gNSH

SrarGIga I AT T (W Thl 49N FAT FoTW 06N ALET FIF|
A GINTS I AATS NI FATT AT gUfF MTIry NI SwesrSt sy
(NoTaT| ToNTT NG 8 (AIRhd fItg 1331 Rt (o spmsiastz i:f3e wte
WISTII FATZA QST N FIFATI

T (510, AMBIREAIR TETTG VAl LN ABCHI IOy A SFMIF ATSHN S FSE |
ARSHNOT NG (V. TEF, GHAD 20[~NTN WSTIR AT ST 8 FIF 20 0T
W AN VY, GHID 2OTAT & NTI TG WSTN AR oS SN Sy
OEIFAIE, TGO & HIF 2B U AN OIIFAITITR RS (% FIIPOUAT (NolR
IO (GO I 1], GISTETN B HLEY FIPE GINCO T FI AN 2| DA
GINCS I TS WY FAA FIFME BT 8 AR NP (M Bemifd AfSdag
TG (. 2ETHFAR BN ST AT (NI | THAf GINCS e, AT 2ATT 80 (ATF 8¢
R G w5161 o =71

SRS ST ST MY, G, FICOT, FeITGNG 8 FGMISF WAl TeTo 20 2P FWIH
(GO ATT 4N TR TN AHAS M ATSH A FHGF 32 226 e (GOIHA
NEFTN VAT AN B AR | AT (GO AT Tl 4N FA VRIS J2 NG T G Ao
TN 28T HOAT ACRN T FIFA| QOIS VA AHF TOIHI o 407 ST
QAP Y[ FINLLH-NAD] TGFAHR IO FIo|

QSN ATF FIF PG T2V J0A, ANTHI AT TN TAA N8 8 IR NS
AT PP ASH & AT WETN A9 (Fornd [eta II7T AT (el o, 2ffemy
SN, GATGE N2 FHFET, FINRHLT AR 85 8 TGF 8 G [Feod N3 Ardat
A7 ffde SfOTInsy MTafR | SSTIST (T 2FISTINT FHFGT 8 YT J057 ToNrEe HAffa
FE PFMIF AfSHNE SR SRR

W OTF AT FHGIF*TAT WA (NN, 2OF I, AO(HRF 34 AT I A2 (K8
STRII P (QIN) AR TSR N AT SR FEN | RIS AGF [
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IAS ATSTTT N2 G WA BT IV | AT GLCN (PN F Y IO FAR I, (Y
PG BT IR OIS IR WG PLAR FIG FACO =T |

FAIGoNE N ST ([TGR A2 ATHHA NZIIF TN A, AMGIIAR AT FATGG
TR YN GLSIeT® I AT HOoAB FIFMA (FINT NSTI ANV | OF, FeACHG VAt
YN AP WY (YOI AT I, SreE FA ZAT 9 BFMIR ATSHS S
FERE| TN IRGOONF T Y= FAA TGF 407 ST AT TGF 8 G [F@NoR
IR} ATFIEA ATAF HI51S FLATRA | S KT T AGH0 AN GRAA (@G ([FHF0G (F2|
TCHOI AT TGF 8 G [[FO1912 3177 TS AR
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First Draft:
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Correspondent’s Copy:
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Challenges: The news was significant, important, and sensitive. Editing this type of challenging
news as an intern is always tough. The headline in the correspondent's draft was not specific or

perfect. So, creating a perfect headline and subheading was a challenging task.
My Mistakes:

e The headline | wrote was unclear.
e The subheading was too long.

e The lead paragraph was somewhat confusing.

My Learning:

Acquired the skill of crafting clear and concise headlines

Learned to use subheadings effectively.

Gained the skill to align lead paragraphs with the headlines.

Developed proficiency in cutting out unnecessary information.

URL Link: https://www.ittefaq.com.bd/680387
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Figure 8.1: Published News (URL Screenshot)
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69| Page



Project-9
Project Title: Central Desk/Saradesh (@t 4=t~ wfNsws fFamasiz v Gwg fF@vg W,
(GO NI CAYTH)
Type of Work: Online Report
Assigned Date: March 12, 2024
Published Date: March 12, 2024

Project Details: This report follows up on the previous one featured in project-8. On that day, |
witnessed the impactful influence of the media firsthand. Upon publishing the previous report in
the Daily Ittefaq, the authorities quickly took action and arrested the people involved. It made me
proud to be a part of it. As | edited the previous report, my supervisor rewarded me by assigning

the editing of this follow-up. It was a piece of news where I did not make any mistakes.

My Roles and Responsibilities:

Align with the prior report and draft a thorough follow-up.

e Ensure the report is accurate, clear, and has the background information.
e Look for grammar errors, typos, and inconsistencies.

e Giving credit to the Ittefaq online for the outcome.

e Work quickly to finish on time for publishing.
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Final Draft:
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Correspondent’s Copy:
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Challenges: The news was a follow-up story, which was something new for me since | had not
written one before. The challenge was to link it to the previous news and properly credit ‘Ittefaq
Online’ for the outcomes that followed the initial report. Even though it was new to me, | managed
to get the job done.

My Mistakes: Everything went smoothly. | did not make any errors.
My Learning:

e Learned to craft detailed follow-up reports for accurate news updates.
e Learned how to link earlier news with follow-up reports, ensuring readers quickly

understand the ongoing developments.
e Learned the use of hyperlinks within articles to facilitate easy access to related information.

e Learned how to take credit if any actions are taken as a result of published news.

URL Link: https://www.ittefag.com.bd/680612
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Figure 9.1: Published News (URL Screenshot)
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Project-10

Project Title: Central Desk/Saradesh (S SIrgsIte WfOTAIs: FHRETT JANIS WLTF 8
AT [0 TS WIrNe)

Type of Work: Online Report
Assigned Date: March 17, 2024
Published Date: March 17, 2024

Project Details: The Kushtia correspondent sent an email containing this story. Consequently, my
supervisor tasked me with editing and preparing it for publication, ensuring it met all the standards

and requirements of our platform.
My Roles and Responsibilities:
e Edit information to improve clarity, coherence, and accuracy.

e Maintain editorial standards by checking for grammatical, spelling, and typographical
errors.

e Verify the information presented in the story to maintain credibility.
e Meet the deadline for timely publishing.

e Follow lIttefaq's editorial guidelines to create visually appealing content for readers.
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Correspondent’s Copy:
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Challenges: | was near the end of my internship when | worked on this project. Since | knew what

| was doing, editing this piece was not hard for me.

My Mistakes: | did not make any major mistakes. My supervisor just rearranged the lead
paragraph and published it.

My Learning:

e Learned to craft clear and concise headlines.
e Became proficient in using subheadings effectively.
e Acquired the skill of aligning lead paragraphs with the headlines.

e Developed proficiency in eliminating unnecessary information.

URL Link: https://www.ittefaqg.com.bd/681216
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Figure 10.1: Published News (URL Screenshot)
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Internship Outcome

During my internship at the Daily Ittefag, | immersed myself in various aspects of journalism,
thoroughly examining ethical and legal considerations essential to the profession. Through this
deep dive into different facets, | gained valuable insights that have significantly honed my skills
as a journalist. Ultimately, this experience has instilled in me a robust sense of confidence in my

abilities.
Here are some points that express my learning outcomes:

e Understand the newsroom environment and workplace culture.

e Learned how to communicate formally.

e Improved my journalistic writing skills.

e Developed my interpersonal and intrapersonal skills in communication.
e Learned about different editing policies and their implementations.
e Explored various news angles and their effective implementations.
e Understood different guidelines for news editing.

e Learned about the elements of a news story.

e Learned the proper implementation of the 5W 1H approach.

e Improved my weaknesses in writing headlines.

e Learned to use PBX for communicating with correspondents.

e Became proficient in using spellchecker.

e Acquired the skill of making posters for news to share on social media.
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Work Log

Month: January
Week: 01
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Month: February
Week: 02
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Month: February
Week: 03
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Month: February
Week: 04
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Month: February
Week: 05
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Month: March
Week: 06
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Month: March
Week: 07
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Month: March
Week: 08
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Month: March
Week: 09
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TJULAB

" UNIVERSITY OF LIBERAL ARTS
e g

" BANGLADESH MSJO43

SELFE-ASSESSMENT FORM

The purpose of this survey is to obtain students' input on how they think they have performed.
Name of Intern: Sohan Al Razi

University ID: 191012052

Name of the Institute/Organization: The Daily Ittefaq
Corporate Office Address: 40 Karwan Bazar, Dhaka 1215
Email:  ittefagdigital@gmail.com Web:  https://www.ittefag.com.bd/

1. During a typical week, approximately how many hours did you dedicate to your internship?
24-25 hours

2. Was your internship paid? If yes, how much?
No, It was unpaid

3. Was your site supervisor available to meet when needed? Tick any one of the following.
CINot at all OSlightly OModerately OQuite a bit V A great deal
4. Next, we would like to know how you were affected by your internship. Using the scale below, please indicate

the degree to which participation in your internship experience increased or strengthened your abilities, attitudes,
awareness, or understanding in each of the areas identified:

1=Not at all 2=Slightly 3=Moderately 4=Quite a bit 5=A great deal
NO | CRITERIA (Personal) RATING
1 I have a sense of satisfaction in doing something worthwhile. 4
2 I believe in my ability to make a difference. 5
3 I am open to new experiences. 4
4 I have gained the capacity to be more productive. 5
5 I can recognize my personal strengths. 5
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6 I can recognize my personal weaknesses. 5
7 I have a sense of personal achievement. 5
8 I have the ability to persevere in difficult tasks 5
NO | CRITERIA (Social/Interpersonal Impact)

9 I demonstrate concern for the welfare of others 5
10 I can be understanding and appreciative of people with diverse backgrounds 4
11 I have the ability to work cooperatively with others 5
12 I have the ability to communicate effectively 4
13 I have increased my ability to be a leader 4
14 I feel more connected to my community 5
NO | CRITERIA (Academic learning impact)

15 I have acquired knowledge from the job duties I performed 5
16 I have broadened my critical thinking skills (reasoning, problem solving) 5
17 I have learnt the ability to work independently 5
18 | feel my classroom learning was enriched 4
19 I have the ability to connect academic subject matter to the real world. 4
NO CRITERIA (EMPLOYMENT/JOB SPECIFIC IMPACT)

20 I developed specialised technical skills for a specific job function 4
21 | broadened my future employment possibilities 5
22 I received an opportunity to explore a specific career 5
23 | developed realistic ideas about the work world 5
24 I narrowed my future possible career choices. 5
25 What is your average score from this test? 4.48
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5. General Comments
Working with my host organization was an enriching experience immersed in real-life practical tasks. I

consider myself fortunate to have had the opportunity.

P

Signature of Intern

MSJ 043 (00) Pages 2 of 2
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Professional Competencies

My job was to edit draft copies quickly. More practice, more speed, more expertise.

I'm not a big fan of working in groups. However, my host organization kept teaching me
this skill. It's essential for a career. | got better at it, and | hope | keep improving.
Journalism is full of pressure. People need to think hard and do many other things. One
must keep a cool head, or they won't do well. I got better at thinking clearly.

Honestly, | was not great at writing headlines. My internship helped me improve my
headline and news writing skills.

Journalism is all about communication, it's the main thing here. | am getting better at
communicating slowly.

| have to say, my confidence grew a lot during my internship. Now, | feel like | can handle

anything.
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Appendix
I was fortunate enough to complete over 100 tasks during my internship at the Daily Ittefaq.
Although I have only showcased 10 projects here, | have documented all my tasks in a Google
Doc. This section will include the link to that Google Doc and all the pictures I took during my

office internship.

Google Doc Link:
https://docs.google.com/document/d/12bxcetle3tcVhWzGBOBCFIBVm ObsjA KkhjduBwjuAle

dit?usp=sharing

Some selfies of myself at the workplace:

Figure 11.1: First day at the office
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Figure 11.2: Working at my desk

Figure 11.3: In front of the office entrance
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Figure 11.5: Reading a published news edited by me
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Figure 11.7: With my supervisor at his desk
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Figure 11.8: With Colleague

Figure 11.9: With Colleague
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Figure 11.9: Supervisor reviewing my draft

Figure 11.10: Sitting at my desk

101 |Page



