
Media Studies and Journalism Department

Internship Report
Prepared by:

Md. Adil Khan

ID: 151012012

Spring 2023

MSJ-11498 & MSJ-11499

Host Organization: V Creations

Submission Date: May 9, 2023



2

Content

Topic Page Number
Student’s Details & Internship

Details
3

Acknowledgment 4

Plagiarism Declaration Form 5

Internship Report Approval Form 6

Introduction 7

Objectives 8

Host Organization – Organization
Profile

9 -10

Organogram 11

Work Environment & Task as Intern 12

Project Details 13 - 57

Internship Outcome 58

Self-Assessment Form 59 - 60

Workplace Log 61 - 68

Professional Competencies 69

Appendix 70 - 79



3

Student’s Details

Name: Md. Adil Khan

ID: 151012012

Department: Media Studies and Journalism

Career goal: To be a Filmmaker

Internship Details

Host Organization with full address:

V Creations

House-77, Road-09, Niketon Housing Project, Dhaka 1212

Email: vzahed29@gmail.com

Phone: 8801876886692

Facebook Page: https://www.facebook.com/vcreationofficial

Name and Designation of the Supervisor (at host organization):

Vicky Zahed, CEO

The section you worked in: Line Producer, Accountant, Post-production Supervisor, AD

Internship Start Date: 31 January 2023

Internship End Date: 11 May 2023

How many hours/week: 60 hours/weeks

https://www.facebook.com/vcreationofficial
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Introduction

As a student pursuing a Bachelor of Social Science in Media Studies and Journalism at the
University of Liberal Arts Bangladesh, it is a requirement to complete an internship, project,
or filmmaking to obtain the degree. Among the three options, I opted for an internship as I
wanted to gain real-world job experience in my field of interest. My internship experience
provided me with practical training and academic knowledge that has prepared me for a
challenging and professional career.

Throughout my internship at 'V Creations' Production House, I had the opportunity to work in
various positions, which allowed me to apply the theoretical concepts I had learned in my
academic courses. It was a valuable experience, as it enabled me to develop my skills and
gain hands-on experience in a real-life work setting. In this report, I will detail my internship
experience and share experience I gained while working with the team at V Creations
Production.

Actually, I have been working as an assistant director at this production house since 2014,
when it was known as “Motion Vaskor”. In 2015, it was renamed as V Creations and I have
been a part of the team since the beginning, starting as an assistant director and then moving
on to work as a costume director and an art director. All of these roles involve creativity in
one way or another.

However, I slowly began to realize that my philosophy about filmmaking was evolving and
becoming quite different from the approach taken by this production house. I discussed my
concerns with Vicky Zahed, the CEO of the company, who understood my perspective and
suggested that I switch to executive producing/line producing work instead of creative work.

Since then, I have been involved in project management and continued my studies at ULAB.
As I approached the end of my final semester, I prepared for my internship which required
me to work on at least eight projects. This initially worried me, as V Creations was taking on
big film projects in the media industry of Bangladesh, including full-length web films and TV
serials/web serials that took up to one and a half months to complete.

My internship advisor, A F M Moniruzzaman Shipu sir, provided guidance and advised me to
take on multiple positions within each project. With his guidance, I worked as an executive
producer/line producer while also resuming my previous creative work, such as project
proposal preparation, script breakdown/shooting script preparation, post-production
supervision, and maintaining shooting day accounts.

Although this works were at some point very hectic, I believed it was necessary experience
for me, as I am now preparing to work on my first independent feature film after completing
my internship. I am excited and grateful for this opportunity and believe that the experience I
gained during my internship will be invaluable in achieving success in this new endeavor.
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Objectives

Ever since I realized and decided that I want to make films. Since then I have tried to learn
about it wherever I can. I myself have sometimes made films or rather tried to make films.
Besides studying, I worked in V Creations Production House. Even in addition to that when a
friend or acquaintance made a film and said they need me. Then I also worked with them as a
freelancer. And my sole target during my internship period at V-Creations was to gain the
highest point of experience and apply it in my own films.

1. Enhanced digital media knowledge through practical learning.

2. Acquired insights on real-life job experience and the industry.

3. Developed various professional skills.

4. Gathered knowledge on creating creative presentation slide designs.

5. Expanded knowledge about character design.

6. Improved communication skills through various forms of interactions.

7. Developed searching skills to gather relevant information.

8. Created a strong professional network through various events and connections.

9. Gained understanding of project management and team collaboration.

10. Familiarized with various digital tools and software used in the industry
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Host Organization

V Creations, a renowned media production house that has established itself as a major player
in the Bangladeshi entertainment industry. Under the leadership of Vicky Zahed, a popular
filmmaker in the country, the company has produced numerous critically acclaimed dramas,
short films, web films, and web series that have captured the hearts of audiences across the
nation.

The production house has an impressive portfolio of work, including popular titles such as
"Punorjonmo", "The Silence", "Moments", "Durbeen", "Prayoshchitto", "Shuklopokkho",
"Life of Jalil", and many others. Their works have not only gained commercial success but
have also garnered critical acclaim for their artistic and cinematic quality.

V Creations also places a strong emphasis on innovation, and is constantly exploring new
mediums and technologies to enhance their productions. Their web series, in particular, have
gained a lot of attention for their unique and creative storytelling techniques. They have also
been known to tackle important social issues through their work, raising awareness and
initiating discussions around topics such as mental health, gender equality, and the
importance of education.

The company's success has not gone unnoticed, and they have received numerous awards and
accolades for their work. Vicky Zahed, the CEO of V Creations, is also a highly respected
filmmaker in his own right. His contributions to the industry have been recognized by several
prestigious awards.

Vicky Zahed, Supervisor of my Internship Program at V Creations
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Organization Profile

Established: January, 2015

Head of Production: Vicky Zahed

Logo:
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Organogram
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Work Environment

During my internship at V Creations, I had a wonderful and supportive work environment
that made me feel comfortable throughout my time there. One of the things that I appreciated
was the flexibility of the official work hours. Additionally, my supervisor and the director
team were always available to assist and support me with any queries or concerns I had
during my work. I found myself working with ease, without any hesitation. Every day was
exciting because I was constantly learning new things from my colleagues, which helped me
develop my skills and knowledge. Overall, my experience at V Creations was positive and
enriching, and I am grateful for the opportunity to have been a part of such a supportive and
collaborative team.

Task as Intern

 Check emails and respond to any urgent messages

 Breaking down the script and make the shooting script

 Review the production schedule and ensure everything is on track

 Meet with the production team to discuss any changes or updates to the script

 Review the budget and ensure expenses are within the allocated limits

 Review post-production work and ensure that it is progressing according to plan

 Attend production meetings to discuss script revisions and production schedules

 Oversee rehearsals and ensure that actors are prepared for upcoming scenes

 Review and approve invoices from vendors and contractors

 Meet with the post-production team to ensure that editing work is on track

 Update production reports and keep the team informed of any changes or updates

 Review and approve equipment rentals and purchases

 Review post-production work and provide feedback to the team

 Ensure that all accounting records are up-to-date and accurate

 Work with the production team to create a shooting schedule for the upcoming week

 Approve any overtime or additional expenses related to the production

 Meet with the post-production team to ensure that the final cut is progressing
smoothly

 Conduct a weekly review of the production's progress and prepare a report for the
team.
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Project Details
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Project No. 1

Name : Death Angel (Working Title)
Released As: “ Shobdo Prem ”
Duration: 1 Hour, 10 mnt.
Type of Work:Web Film

Publish Date: Eid-ul-Fitre 2023

Description: The movie tells the story of Riba and Arif, who fall in love after meeting once
in their city. Impress Telefilm Ltd is producing the film to raise awareness about depression
in Bangladesh. The movie aims to show that depression is a serious illness that can harm a
person's soul, but many people ignore it. The director, Vicky Zahed, wants to teach people to
take depression seriously. The film has a thrilling story to entertain viewers while teaching
them about mental health. The goal is to encourage people to support those who suffer from
depression and take mental health seriously.

My Jobs:My job was to manage multiple positions. As a Line Producer, I was responsible
for managing the film's budget and ensuring that everything stayed within its financial limits.
I also helped with the hiring of the cast and crew, location scouting, and scheduling.

As an Accountant, I kept track of all the financial transactions, payments, and expenses
related to the film's production. I made sure that everything was properly recorded, and that
all financial statements were accurate.

As a Post-Production Supervisor, I oversaw the editing, sound mixing, and color grading of
the film. I worked with the editors and other post-production team members to ensure that the
final product met the highest quality standards.
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Break Down of the script was done by me. The script outlines the plot, characters, dialogue,
and other details necessary for filming the project. It served as a blueprint for the director,
cinematographer, and other crew members to follow during production. With a clear and
detailed shooting script, the entire team can work more efficiently and effectively towards
bringing the project to life on screen.

Figure 1.1 : Shooting Script Prepared by me
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Figure 1.2 : Shooting Script Prepared by me
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Figure 1.3 : Shooting Script Prepared by me
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Mistakes:
 Underestimating the importance of pre-production planning.

 Not communicating effectively with the director and crew members.

Learnings:
 The importance of thorough pre-production planning, including storyboarding, shot

lists, and script breakdowns.
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Project No. 2

Name : Death Angel (Working Title)

Released As: “ Shobdo Prem ”

Duration: 1 Hour, 10 mnt.

Type of Work:Web Film

Publish Date: Eid-ul-Fitre 2023

Description: The movie tells the story of Riba and Arif, who fall in love after meeting once
in their city. Impress Telefilm Ltd is producing the film to raise awareness about depression
in Bangladesh. The movie aims to show that depression is a serious illness that can harm a
person's soul, but many people ignore it. The director, Vicky Zahed, wants to teach people to
take depression seriously. The film has a thrilling story to entertain viewers while teaching
them about mental health. The goal is to encourage people to support those who suffer from
depression and take mental health seriously.

My Job: As the shooting day accountant on a film project, I was responsible for managing
the financial transactions that occurred during production. I kept track of expenses, prepared
invoices, and made sure the budget was followed. My role helped ensure that the project
stayed within budget and financial records were accurate.

As an Accountant, I kept track of all the financial transactions, payments, and expenses
related to the film's production. I made sure that everything was properly recorded, and that
all financial statements were accurate.
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Figure 2.1 : Shooting Day Draft Accounts, Handled by me
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Figure 2.2 : Shooting Day Draft Accounts, Handled by me
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Mistakes:
 Not keeping track of receipts properly.

 Not double-checking calculations before submitting financial reports.

Learnings:
 Develop a system for organizing receipts and invoices to avoid misplacing or losing

important documents.

 Always double-check calculations and reports for accuracy before submitting to avoid
errors.
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Project No. 3

Name : Death Angel (Working Title)

Released As: “ Shobdo Prem ”

Duration: 1 Hour, 10 mnt.

Type of Work:Web Film

Publish Date: Eid-ul-Fitre 2023

Description: The movie tells the story of Riba and Arif, who fall in love after meeting once
in their city. Impress Telefilm Ltd is producing the film to raise awareness about depression
in Bangladesh. The movie aims to show that depression is a serious illness that can harm a
person's soul, but many people ignore it. The director, Vicky Zahed, wants to teach people to
take depression seriously. The film has a thrilling story to entertain viewers while teaching
them about mental health. The goal is to encourage people to support those who suffer from
depression and take mental health seriously.

My Job: As the Post-Production Supervisor on a film project, my responsibilities included
overseeing the editing process, coordinating with the editing team, ensuring timely delivery
of the final product, and maintaining communication with the production team. My role
ensured that the project was completed on schedule, met the director's vision, and was ready
for release.

As a Post-Production Supervisor, I oversaw the editing, sound mixing, and color grading of
the film. I worked with the editors and other post-production team members to ensure that the
final product met the highest quality standards.
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Figure 3.1 : Screen Shots while editing, Supervised by me
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Figure 3.2 : Screen Shots while editing, Supervised by me
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Figure 3.3 : Screen Shots while editing, Supervised by me
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Mistakes:
 Not communicating effectively with the director and crew members.

 Not setting clear expectations with the editing team about deadlines and deliverables.

Learnings:
 The importance of effective communication and collaboration with the director and

crew members.

 The value of being proactive in problem-solving and anticipating potential issues.

 The importance of seeking feedback and criticism from others, and using it to
improve and grow.
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Project No. 4

Name : Ami Ki Tumi ?

Type of Work:Web Series
Episodes: 7

Publish Date: Unreleased

Description: The science fiction film is about Purnima, the main protagonist, who aspires to
be a successful actor but faces obstacles in her current world. However, when she enters a
parallel universe, everything becomes similar yet different. The film aims to deliver the
message that you are who you are, and God has created a world that is best for you.

Director Vicky Zahed crafted the story with thrilling twists to illustrate to viewers that they
should be content with who they are and what they have. The film's expected outcome is to
encourage viewers not to long for other people's lives from a distance but instead be happy
with what they have. Work hard to improve your life honestly.

My Jobs: In this project, I had multiple responsibilities. Firstly, as a Line Producer, I
managed the film's budget, cast, and crew hiring, location scouting, and scheduling. Secondly,
as an Accountant, I kept track of all the financial transactions and expenses, ensuring
accurate financial statements. Lastly, as a Post-Production Supervisor, I supervised the
film's editing, sound mixing, and color grading to ensure the highest quality standards.
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As a Line Producer, I created the shooting day schedule for the film project. To do this, I
had to break down the script into scenes and plan the filming schedule accordingly. This
involved coordinating with the cast and crew, finding suitable locations, and ensuring that the
filming stayed on schedule and within budget. For taking permission for a shooting location I
had to write a permission letter.

Figure 4.1 : Shooting Schedule prepared by me
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Figure 4.2 : Shooting Location Permission Letter, Prepared by be
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Mistakes:

 Not coordinating effectively with the location manager or property owner, leading to
misunderstandings or delays in obtaining necessary permissions.

 Failing to consider potential logistical challenges, such as transportation or weather
conditions, when scheduling shoot days.

Learnings:
 Factor in extra time for unexpected delays or problems when creating a shooting

schedule.

 Coordinate effectively with the location manager or property owner to ensure all
necessary permissions are obtained in a timely manner.

 Provide clear and detailed information to the crew or talent about the shooting
schedule and location, including directions, parking information, and any special
considerations or requirements.
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Project No. 5

Name : Ami Ki Tumi ?

Type of Work:Web Series

Episodes: 7

Publish Date: Unreleased

Description: The science fiction film is about Purnima, the main protagonist, who aspires to
be a successful actor but faces obstacles in her current world. However, when she enters a
parallel universe, everything becomes similar yet different. The film aims to deliver the
message that you are who you are, and God has created a world that is best for you.

Director Vicky Zahed crafted the story with thrilling twists to illustrate to viewers that they
should be content with who they are and what they have. The film's expected outcome is to
encourage viewers not to long for other people's lives from a distance but instead be happy
with what they have. Work hard to improve your life honestly.

My Job: As an Assistant Director, I broke down the script for the film project, which
included important details like the story, characters, and dialogue. This script served as a
guide for the director and the crew during filming, helping everyone stay on track and work
together efficiently.
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Figure 5.1 : Shooting Script Prepared by me
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Figure 5.2 : Shooting Script Prepared by me
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Figure 5.3 : Shooting Script Prepared by me
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Figure 5.4 : Shooting Script Prepared by me
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Figure 5.5 : Shooting Script Prepared by me
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Figure 5.6 : Shooting Script Prepared by me
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Mistakes:
 Failing to break down the script accurately, leading to logistical or budgetary

problems during production.

 Not consulting with the director or other key creative team members during the script
breakdown process, leading to creative or artistic problems during filming.

 Not providing clear and detailed information to the production team about the script
breakdown or changes to the script, leading to confusion or misunderstandings on set.

Learnings:
 Take the time to break down the script accurately, ensuring that all necessary

information is included and that logistical or budgetary concerns are addressed.

 Consult with the director or other key creative team members during the script
breakdown process to ensure that everyone is on the same page creatively.

 Pay close attention to important details or elements in the script, and have a plan in
place to address any potential problems or changes that may arise.
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Project No. 6

Name : Ami Ki Tumi ?

Type of Work:Web Series

Episodes: 7

Publish Date: Unreleased

Description: The science fiction film is about Purnima, the main protagonist, who aspires to
be a successful actor but faces obstacles in her current world. However, when she enters a
parallel universe, everything becomes similar yet different. The film aims to deliver the
message that you are who you are, and God has created a world that is best for you.

Director Vicky Zahed crafted the story with thrilling twists to illustrate to viewers that they
should be content with who they are and what they have. The film's expected outcome is to
encourage viewers not to long for other people's lives from a distance but instead be happy
with what they have. Work hard to improve your life honestly.

My Job: I oversaw the editing of a film project as the Post-Production Supervisor. I
worked with the editing team to ensure that the project was completed on time and aligned
with the director's vision. I communicated with the production team to ensure a smooth
workflow and a final product ready for release.
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Figure 6.1 : Screen Shots while editing, Supervised by me
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Figure 6.2 : Screen Shots while editing, Supervised by me
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Mistakes:
 Overcommitting and taking on too many roles, resulting in burnout and decreased

effectiveness.

 Underestimating the importance of good communication and collaboration among the
post-production team, leading to misunderstandings or miscommunications.

Learnings:

 The need to balance workload and delegate tasks effectively, to prevent burnout and
maintain productivity.

 The importance of taking responsibility for mistakes and using them as opportunities
for growth and improvement.

 Clearly communicate deadlines and expectations with the editing team from the
beginning of the project.

 Properly allocate resources to ensure that the post-production process runs smoothly
and efficiently.



44

Project No. 7

Name: Nokol Kotipoti
Type: Feature Film

Length: 120-150 Minutes
Client: Channel I

State: Client Approved

Description: As an Executive Producer, I created a visual presentation to pitch a film idea
to potential investors or production companies for V Creations. The slide deck included
information on the plot, characters, genre, target audience, budget, and other details that
would help persuade the decision-makers to fund the project.

Pitch/Proposal Making

Figure 7.1 : Slides of Content Pitch, Prepared by me
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Figure 7.2 : Slides of Content Pitch, Prepared by me
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Figure 7.3 : Slides of Content Pitch, Prepared by me
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Figure 7.4 : Slides of Content Pitch, Prepared by me
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Figure 7.5 : Slides of Content Pitch, Prepared by me
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Figure 7.6 : Slides of Content Pitch, Prepared by me
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Mistakes:

• Not thinking ahead about any concerns or questions people might have.

• Being too positive and not ready for any problems or difficulties.

Learnings:

• I should think about and answer any questions or worries people might have.

• I need to be realistic and ready for any difficulties or challenges.
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Project No. 8

Type:Web Series

Episodes: 6
Client: Chorki

State: Client Approved

Description: As an Executive Producer, I made a presentation with images and words to
convince investors or production companies to fund a film idea for V Creations. It included
information about the story, characters, genre, target audience, budget, and other important
details. The goal was to persuade the decision-makers to support the project financially.

Pitch/Proposal Making

Figure 8.1 : Slides of Content Pitch, Prepared by me
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Figure 8.2 : Slides of Content Pitch, Prepared by me
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Figure 8.3 : Slides of Content Pitch, Prepared by me
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Figure 8.4 : Slides of Content Pitch, Prepared by me
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Figure 8.5 : Slides of Content Pitch, Prepared by me
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Figure 8.6 : Slides of Content Pitch, Prepared by me
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Mistakes:

 Not rehearsing the pitch and not being fully confident and prepared during the
presentation

 Focusing too much on the creative aspects of the project and not enough on the
business case.

Learnings:

 The value of rehearsing and being fully confident and prepared during the pitch
presentation.

 The importance of following up and providing additional information or clarification
when requested.
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Internship Outcome

The results of my internship can be summed up as follows

 I have gained practical experience in executive producing, script supervision, post-
production supervision, and accounting for media production.

 I have developed a comprehensive understanding of the entire production process.

 I have honed my skills in budgeting, scheduling, and resource management.

 I have improved my communication skills by coordinating with various departments
and team members.

 I have expanded my professional network by interacting with industry experts and
fellow interns.

 I have gained insights into the workings of a successful media production house and
have a better idea of how to pursue a career in this field.
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MSJ043

SELF-ASSESSMENT FORM

The purpose of this survey is to obtain students input on how they think they have performed.

Name of Intern: Md. Adil Khan
University ID: 151012012

Name of the Institute/Organization: V Creations
Corporate Office Address: House-77, Road-09, Niketon Housing Project, Dhaka 1212
Email: vzahed29@gmail.com Web:

1. During a typical week, approximately how many hours did you dedicate to your internship?
60+ Hours

2. Was your internship paid? If yes, how much?
15000 BDT

3. Was your site supervisor available to meet when needed? Tick any one of the following.

☐Not at all ☐Slightly ☐Moderately ☐Quite a bit ☐A great deal

4. Next, we would like to know how you were affected by your internship. Using the scale below, please
indicate the degree to which participation in your internship experience increased or strengthened your
abilities, attitudes, awareness or understanding in each of the areas identified:

1=Not at all 2=Slightly 3=Moderately 4=Quite a bit 5=A great deal

NO CRITERIA (Personal) RATING
1 I have a sense of satisfaction in doing something worthwhile. 5
2 I believe in my ability to make a difference. 5
3 I am open to new experiences. 5
4 I have gained the capacity to be more productive. 5
5 I can recognize my personal strengths. 5
6 I can recognize my personal weaknesses. 4
7 I have a sense of personal achievement. 4
8 I have the ability to persevere in difficult tasks 5
NO CRITERIA (Social/Interpersonal Impact)
9 I demonstrate concern for the welfare of others 5
10 I can be understanding and appreciative of people with diverse backgrounds 5
11 I have the ability to work cooperatively with others 5
12 I have the ability to communicate effectively 4
13 I have increased my ability to be a leader 5
14 I feel more connected to my community 4
NO CRITERIA (Academic learning impact)
15 I have acquired knowledge from the job duties I performed 5
16 I have broadened my critical thinking skills (reasoning, problem solving) 5
17 I have learnt the ability to work independently 5
18 I feel my classroom learning was enriched 5
19 I have the ability to connect academic subject matter to the real world. 5
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NO CRITERIA (EMPLOYMENT/JOB SPECIFIC IMPACT)
20 I developed specialised technical skills for a specific job function 5
21 I broadened my future employment possibilities 5
22 I received an opportunity to explore a specific career 5
23 I developed realistic ideas about the work world 5
24 I narrowed my future possible career choices. 5
25 What is your average score from this test? 4.83

5. General Comments
Through my experience at this production house, I believe that I have gained valuable knowledge and skills
that have equipped me to pursue a career as an independent filmmaker. While I am grateful for the
opportunity to have worked here, I am eager to take the next step in my career and explore new
possibilities in the field of filmmaking.

_________________________________
Signature of Intern



61

Workplace log
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Professional Competencies

During my internship at V Creations, I had the opportunity to develop and enhance a range of
professional competencies. As an executive producer, I gained valuable experience in project
management, including planning, budgeting, and coordinating various aspects of media
production. As a script supervisor, I honed my attention to detail and organizational skills to
ensure that each production adhered to the script and creative vision. As a post-production
supervisor, I gained experience in editing and coordinating post-production activities,
including sound and visual effects. Additionally, as an accountant, I developed financial
management and reporting skills, which are essential for any business operation. Overall, my
internship at V Creations allowed me to develop and demonstrate my competencies in
various areas of media production, which I believe will prove invaluable as I pursue a career
in the field.

 Project management skills

 Time management and prioritization

 Attention to detail and quality control

 Interpersonal communication and teamwork

 Adaptability and flexibility in a fast-paced environment

 Knowledge of industry standards and practices

 Technical skills in various production software and equipment

 Budgeting and financial management

 Creative problem solving

 Decision-making and critical thinking.
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Appendix

Project’s Credit on iSCREEN
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Project’s Credit on iSCREEN
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