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INTRODUCTION 

My academic journey has given the opportunity to dive into the world of media in a different 

perspective altogether which help me find interesting opportunities. As someone who did his major 

in digital film and tv production, I managed to gain a lot of practical knowledge for better 

engagement with the new tools and techniques required to success in the media world. 

In my mind I wanted to join somewhere to enhance my practical skill of video editing and also at 

the same time learn different things. Joining the ULAB Communications Office was a better option 

for me. 

I joined the office as a video editor intern to work on various projects of different size and 

importance. My job required me to produced engaging contents for the social media platforms. 

The different project works required lot of attention as the work demanded an act of 

professionalism.   

I did not just limit myself in only editing videos but tried to focus on different project works which 

I will be able to put creative input. Ranging from doing videography on events, creating database, 

helping as a camera coordinator while doing interviews, creating animated content to many more 

different tasks.  

I feel the projects that I have completed so far and the projects that are going to be assigned to me 

in the future will definitely level up my technical skills and I will have a proper understanding on 

the real effort required to produce a better content.   
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EXPECTATION & OBJECTIVE 

Expectations: 

Before starting the internship, I had several expectations of my work: 

• Learning how to be work in a professional work environment 

• Learning how to communicate with team  

• Learning how to create interactive content for engagement 

• Learning how to maintain time management 

• Gaining knowledge on different professional software 

• Learning how to professional produce content  

• Learning how to complete work in a tight schedule 

• Learning how to shoot educational content 

• Learning the definition of administrative work 

 

Objectives: 

Before starting the internship, I had several objectives of my work: 

• Learning professional video editing 

• Better implementation of my skill and knowledge 

• Learning productivity 
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HOST ORGANIZATION: ULAB Communications Office 

The Communications Office of the University of Liberal Arts Bangladesh (ULAB) (henceforth 

referred to as University) will facilitate the communication of the University’s mission, values, 

goals, education, and facilities to its internal, external, and prospective partners. It will brand the 

University among its partners as a site of quality education and facilities, educate its partners about 

Liberal Arts, Sustainability and Active Learning; promote a sense of pride in being a ULABian; 

and assist in increasing student enrollment. 

 

Organization Name: ULAB Communications 

University of Liberal Arts Bangladesh (ULAB) 

Incorporation Status: Non-Profit Organization 

Year of Establishment: 2002 

Official Address: 688 Beribadh Road, Mohammadpur, Dhaka-1207 

Reporting Address: 688 Beribadh Road, Mohammadpur, Dhaka-1207 
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ORGANOGRAM 

  

INTERN 
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TASKS AS AN INTERN 

For my internship I had to tackle many different duties as part of my job: 

• Creating video content for social media campaigns 

• Assist in video shooting 

• Developing original social media content 

• Creating animated content depending on the project 

• Creating a database for photo competition participants 

• Re Editing old video projects 

• Archiving footages of different projects  
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PROJECT DETAILS   
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Project 1 

Project Name: Video Edit of Academic Admission ULAB Videos 

Type of Work: Video Editing 

Assignment Date: 25 October, 2023 

Project Details: 

For Spring 2024 Admission ULAB is organizing admission test for Undergraduate and Graduate 

program. An admission video was required to show glimpses of ULAB student activities as well 

as highlighting achievements of ULAB.  I was assigned as the video editor for this project to ensure 

I make a video with proper admission details using old and new archived footages. The video also 

demanded a voice , so the voice work was done in an AI software. 

My Role:  

As the video editor of this project, I was firstly required to collect archived footages from external 

hard drive and computer to find suitable and relevant videos required for the admission video. The 

old archived footages had certain themes for different video purposes, so I had to find the right 

videos that match the theme of Admission. After Editing I was required to add a short animation 

template with proper subject names. The length of the video was required to be not very lengthy 

and the music required to be catchy and professional.   
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Figure 1.1: Video Editing Timeline Academic Admission ULAB Video in Premiere Pro 

 

 

Figure 1.2: Raw Files for Editing the Academic Admission ULAB Video 
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Figure 1.3: Template Design in Adobe Illustrator for Academic Admission ULAB Video 

 

My Mistakes: Throughout my project I had made several small mistakes:  

a) I did not include proper font in the video. 

b) I did not do put space between sentences properly. 

c) I included too many shots of ULAB building. 

d) I made grammatical error while adding captions. 

e) I was instructed to make a short video but my length of the video was long. 

f) I did not put equal importance to video shots of undergraduate programs. 

 

My Challenges:  

My main challenge was to cut down clips of long form videos and use those clips to make a short 

meaningful video that creates a proper Admission video that includes the necessary details.  
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My Learnings: 

I learned a lot while editing this video. Some of the key points I have experienced while doing this 

project: 

• It is important to deliver message in videos in shorter length. 

• Putting proper attention to sentence structure and grammar. 

• Avoid adding random font and using one particular font fonts. 
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Final Output : 

 

Figure 1.5: Final Output of Academic Admission ULAB video uploaded on official ULAB 

Facebook page 

 

Video Link: https://www.facebook.com/100068082709265/videos/868861711573805 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.facebook.com/100068082709265/videos/868861711573805
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Project 2 

Project Name: Re Editing Admission Video:  Creating Subtitle and Template 

Type of Work: Editing 

Assignment Date: 10 November, 2023  

Project Details:  

The MBA and EMBA exams are scheduled for December 1. Three different videos related to 

students speaking about the program was edited. To add more context for the video required the 

addition of subtitles and template design.    

My Role:  

I was assigned to add subtitle and add template to the existing edited videos. The work required 

me to listen to all the videos and add subtitle with proper grammar and spelling. Some small 

animation work were required to add more information to the videos 
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Figure 2.1: Adding Subtitle for the video using Adobe Premiere Pro Software 

 

 

Figure 2.2: Adding Subtitle for the video using Adobe Premiere Pro Software 
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Figure 2.3: Making Name Template for lower third animation for EMBA video 

 

 

Figure 2.4: Designing a poster animation in CANVA for the EMBA video. 
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Figure 2.5: Adobe Premiere Pro Project Files 
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My Mistakes: Throughout my project I had made several small mistakes: 

• I did not use background music with the videos 

• I did not use ULAB logo animation with the videos 

• I edited video in one premier pro project file instead of creating separate project files for 

each video. 

My Challenges: The main challenge for me in this particular project was to add proper subtitles 

without making any grammatical error.  

My Learnings: 

I learned a lot while editing this video. Some of the key points I have experienced while doing this 

project: 

• I learned how to make a template  

• I learned how to add subtitle in a video 

• I learned how to animate videos in Canva 
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Final Output: 

 

Figure 2.6: Final Video 1 Output uploaded on official ULAB Facebook Page 

 

Video Link: https://www.facebook.com/ULABian/videos/917629409701771 

 

 

Figure 2.7: Final Video 2 Output uploaded on official ULAB Facebook Page 

 

Video Link: https://www.facebook.com/ULABian/videos/376892768013269 

https://www.facebook.com/ULABian/videos/917629409701771
https://www.facebook.com/ULABian/videos/376892768013269
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Figure 2.8: Final Video 3 Output uploaded on official ULAB Facebook Page 

 

Video Link: https://www.facebook.com/ULABian/videos/860347295751156 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://www.facebook.com/ULABian/videos/860347295751156
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Project 3 

Project Name: Video Editing for ULAB Cricket Campaign 

Type of Work: Video Editing 

Assignment Date: ULAB Cricket Team Congratulations Video (1 November, 2023) 

Cricket Interview with Vice Captain of ULAB Cricket Team (15 November, 2023)  

Project Details:  

ULAB has become the Champion in the cricket event of NSU Sports Carnival 2023. To celebrate 

and further encourage young talents from ULAB to join the cricket team, a video campaign which 

will highlight current ULAB cricket team and its player. 

My Role:  

I played two roles in this project, video editor and video assistant. My task was to make interesting 

videos to promote the success of ULAB cricket team in the social media platforms with short and 

interesting clips. I was also tasked in helping as a video camera assistant to record interviews which 

will later be edited for social media platforms. 
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Figure 3.1: T Sports YouTube Channel 

First, I was required to find the official match stream recording for making a short video 

highlighting match moments of the game. 

 

 

Figure 3.2: Editing the video in Adobe Premiere Pro Software 

After downloading the video from T Sports channel the length of the video was 2 Hours 35 Minutes 

long which I later trimmed it down into less than 1 minute highlighting the important moments 

from the game. 
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Figure 3.3: Creating text animation on team winning image at the end of the video congratulating 

the team. 

 

After editing the main part of the video. I made a small text animation on an official team winning 

image which I found in the official ULAB website news section. 

 

Figure 3.4: Video Assistant for the Cricket Interview with Vice Captain of ULAB Cricket Tea 
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Figure 3.5: Editing video in DaVinci Resolve Studio Software 

 

 

Figure 3.6: Translating Bangla to English for adding subtitle in the video 
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Figure 3.7: Adding the translated Subtitle to the Video 

 

 

 

 

My Mistakes: Throughout my project I had made several small mistakes: 

a) I did not add any subtitle for the video as the speaker was speaking in Bangla. 

b) I made several grammatical errors while translating from Bangla to English 

c) I made very long highlights video instead I should have created a short fast video 

d) I did not mention in the video that it was a final match which I later had to add a graphics 

in the title 

 

My Challenges: My main challenge was to translate from Bangla to English for subtitle. I made 

many grammatical errors and failed to capture the gist of the meaning from Bangla to English 

properly in some of the sentences. Another challenge was for me to make the highlights video in 

square shape. 
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My Learnings: 

I learned a lot while editing this video. Some of the key points I have experienced while doing this 

project: 

• For the first time I have used DaVinci Resolve Studio Software for Editing videos 

• I had the chance to learn basic color grading  

• I learned how to make a proper short video in square shape 

• I had the opportunity to video assist for an interview 

• I learned how to translate for subtitle from Bangla to English 
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Final Output: 

 

Figure 3.8: Final Video 1 Output uploaded on official ULAB Facebook Page 

 

Video Link: https://www.facebook.com/ULABian/videos/3688545571373987 

 

 

Figure 3.9: Final Video 2 Output uploaded on official ULAB Facebook Page 

 

Video Link: https://www.facebook.com/ULABian/videos/1519689848800173 

https://www.facebook.com/ULABian/videos/3688545571373987
https://www.facebook.com/ULABian/videos/1519689848800173
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Project 4 

 

Project Name: Video Editing Academic Counselling Campaign 

 

Type of Work: Video Editing   

 

Assignment Date:  Academic Counseling Episode 1 (20 November, 2023) 

                                Academic Counseling Episode 2 (22 November, 2023) 

                                Academic Counseling Episode 3 (25 November, 2023) 

 

Project Details:  

The goal of the project was to give students the confidence to choose their academic path wisely, 

improve their educational experience, and get past any roadblocks that might have stood in their 

way. It's a cooperative process designed to meet each student's unique needs and objectives, 

involving the counselor and the student. I was assigned to edit the videos. The video required 

proper voice editing work and needed the addition of subtitle. The project also required basic color 

grading of the final output file. 

 

My Role:  

I was firstly introduced with a script for my own input. During the pre-production face of the 

project the script supervision was required. As the video shoot was done. I was given the footage 

with a script to follow and edit the videos. Some of the students were speaking in Bangla so I had 

to translate the words into English for the subtitle.   
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Figure 4.1: Raw Files for Academic Counseling Episode 1 Video 

 

 

 

Figure 4.2: Video Editing in Premiere Pro for Academic Counseling Episode 1 
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Figure 4.3: Raw Files for Academic Counseling Episode 2 Video 

 

 

 

Figure 4.4: Bangla to English Translation for Subtitle 
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Figure 4.5: Bangla to English Translation for Subtitle Correction 

 

 

Figure 4.6: Video Editing in Premiere Pro for Academic Counseling Episode 2 
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Figure 4.7: Raw Files for Academic Counseling Episode 2 Video 

 

 

 

Figure 4.8: Video Editing in Premiere Pro for Academic Counseling Episode 2 
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Figure 4.9: Video Editing in Premiere Pro  

 

My Mistakes: Throughout my project I had made several small mistakes:  

• I did not use subtitles in my final export video 

• I made grammatical errors while translating from Bangla to English for subtitle 

• I have forgot to add ULAB animation video at the ending of each video 

 

My Challenges: My big challenge throughout this project was I was given tight schedule to 

produce these projects. Due to short time, I made several errors in my video which resulted in more 

correction and I missed some deadline due to it. 

 

My Learnings: 

I learned a lot while editing this video. Some of the key points I have experienced while doing this 

project: 

• I have learned how to use proper grammar in translating subtitle 

• I have learned some shortcut keyboard techniques for editing faster in Da Vinci 

• I have learned how to improve sound quality  
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Final Output:  

 

Figure 4.10: Academic Counseling Episode 1 uploaded on official ULAB Facebook Page 

Video Link: https://www.facebook.com/ULABian/videos/6736706513092324 

 

Figure 4.11: Academic Counseling Episode 2 uploaded on official ULAB Facebook Page 

Video Link: https://www.facebook.com/ULABian/videos/882004730167761 
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Figure 4.12: Academic Counseling Episode 3 uploaded on official ULAB Facebook Page 

Video Link: https://www.facebook.com/ULABian/videos/1756098331503479  
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Project 5 

Project Name: Creating Photo Database for the “Photo Contest 2023”  

Type of Work: Photo Contest Database 

Assignment Date: 25 November, 2023   

Project Details:  

Every year ULAB arranges photography competition for its students who submit their work based 

on a particular announced theme. The photographs are required to be sent on mail with proper 

email subject for example “Photo Contest 2023”. The students are also required to send their name, 

ID, department, phone number as well as proper caption attached with the photographs. After the 

deadline, a creation for a database is required to put all the files with proper naming. The database 

is later sent to the selection management committee for selecting the final top 12. The annual 

calendar is then printed based on the top 12 photographs. 

My Role:  

I was given the task to create the full database. As the participants sent their work through email 

address, I firstly had to sort out the submission based on the proper email subject name. One by 

one I had to download individual file with proper number and caption of the image and later add 

them into the folder which has the name of the participant. After proper serialization, I later created 

a Google Sheets database which required me to put the name, ID, department, phone number and 

the caption of the photographs. Lastly, I uploaded the folders in a google drive and sent the link to 

the assigned individual responsible for the project. 
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Figure 5.1: Downloading the Files of Photo Contest from ULAB mail 

Firstly I was given the access of the ULAB Communication mail address to download photographs 

of the participant who have sent their photographs with the title “Photo Contest 2023”.  

 

  

 

Figure 5.2: Noting down the names of the participants of Photo Contest 
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Before downloading the photographs, I have listed down the names of the participants who have 

sent their photographs through email address. The list was hand written to make sure I serially note 

them down and use them for ensuring I have downloaded all the files. 

 

 

Figure 5.3: Numbering and captioning the files of Photo Contest 

 

During the download period I had to make sure that I put correct number to the file and put the 

caption in the file.  
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Figure 5.4: Folder of all the participants of Photo Contest 

 

All the files were saved serially in the computer with proper numbering and name of the 

participant.  

 

 

Figure 5.5: Creating database on Google Sheets of Photo Contest 
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After downloading the files and putting them serially as folders , my next task was to ensure I 

make a database on Google Excel sheet with reference number , photograph name , Student name, 

department name, ID number and phone number.  

 

 

Figure 5.6: Uploaded the files on Google drive of Photo Contest 

 

Lastly after properly creating the database, I had to upload each folder to a drive folder of the 

communication mail address. 
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Figure 5.7: Creating the database of Photo Contest 

 

My Mistakes: Throughout my project I had made several small mistakes: 

• I downloaded the files without putting name of the participants on the file 

• I made several errors on putting the information to the database on Google Sheets 

• I did not put the caption in the file of the photographs. 

 

My Challenges: My main challenge was to make a database on excel sheet. During my time at 

ULAB, my academic courses did not require me to use Google Sheets software. Many of the 

function of Google Sheets software was unknown to me as a result I had made several errors which 

cost me time. 

Another difficult part of the project was to download files individually from mail and properly 

putting name with caption. 
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My Learnings: 

• I learned a lot while creating a database. Some of the key points I have experienced while 

doing this project: 

• I learned how to use Google Sheets  

• I learned how to create a proper database 

• I learned the importance of properly arranging the files with name  

• I learned how to work patiently and maintain time management 

 

Final Project Output: 

The database was sent to the respective administration for choosing top 12 photographs for the 

annual ULAB calendar. The calendar is still in the selection process and the final output can not 

be presented in this report. 
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Project 6 

Project Name: Videography Documentation of Robot Competition and Animation for Video 

Type of Work: Robot Competition  

Assignment Date: November 21, 2023 

Project Details:  

Robotics and Automation Society of EEE department at ULAB has arranged a Intra University 

Line Following Robot Competition. The participants of the competition were required to build a 

robot and make it follow a desired line. The completion required video documentation of the 

program and photo support from ULAB Communication office. I was selected for video 

documentation of the competition and the content will be later used for social media promotional 

material. 

My Role:  

My advisor assigned me to take video documentation for the event. I was instructed to shoot the 

videos in such a manner which will be later edited into content for different social media platforms. 

After the documentation I was required to upload all the files in the office computer with proper 

name folder. A quick video reel of the program was planned for upload so I was given a short-

edited video where I had to add a short-animated content made using Canva software. 
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Figure 6.1: Capturing videos of the Robot Competition 

 

Figure 6.2: Raw Video Files of My Video Documentation of the Robot Competition 
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Figure 6.3: Making Short Animation in Canva for Reel Video of the Robot Competition 

 

 

Figure 6.4: Making Short Animation 2 in Canva for Reel Video of the Robot Competition 
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My Mistakes: Throughout my project I had made several small mistakes: 

• I did not use tripod for my camera during documentation 

• I did not use proper lighting during documentation 

• I did not use external recording device for better sound quality 

 

My Challenges: To operate the camera in low light. As the room lights were very dim it was very 

difficult to do videography as the camera was not getting enough light for focus.  

 

My Learnings: 

• I have learned how to create animated content using stock elements in Canva 

• I have learned how to do videography for an event 

• I have learned how to color grade in Da Vinci  
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Final Output: 

 

Figure 6.5: Reel Video uploaded of the Robot Competition in ULAB official Facebook page 

 

Video Link: https://www.facebook.com/reel/904128124764676 
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Project 7 

Project Name: Video Documentation of Fair 4 U Event  

Type of Work: Videography  

Assignment Date: 25 November, 2023  

Project Details:  

ULAB Social Welfare Club has arranged an in-campus fair titled “Fair 4 U”. The purpose of the 

fair was to allow ULAB students to open their stalls in the fair and the income earned from the fair 

will be used for buying winter cloths and donating to needful people. I was assigned for doing 

video documentation of the event.   

My Role:  

I was given the first task to ensure that all the video equipment’s for the shoot are properly ready 

before the shoot. After ensuring the task, I was required to shoot B roll footages of the fair. An 

interview session of different vendors who are ULAB students were conducted and I was required 

to help as video assistant for each interview. And lastly, I was asked to record videos of a special 

evening program which took place at the end of the fair session. After completion I was required 

to upload the videos into the computer. Following the upload, I was given the task to select footages 

from the files which will later be edited for a reel video uploaded in social media platforms.  
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Figure 7.1: Video Documentation of the Fair 4 U Fair 
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Figure 7.2: Raw Footages of the Documentation of the Fair 4 U Fair  

 

My Mistakes: Throughout my project I had made several small mistakes: 

• I was not familiar with the settings of the camera so I shot some few wrong footages 

• I did not properly handle the camera as a result of which some footages were shaky 

• I uploaded the videos in wrong file name 

 

My Challenges: The main difficulty was I was given the task to cover two events which was 

happening simultaneously.   

 

My Learnings: 

• I have learned how to video document an event 

• I have learned how to video assist for interview 

• I have learned how to properly record audios in crowded atmosphere 
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Final Output: 

 

Figure 7.3: Final Output Video of the Fair 4 U Fair uploaded on ULAB Facebook page  

 

Video Link: https://www.facebook.com/reel/260508247020927 
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Project 8 

Project Name: Video Edit in Reel Format of Trashion Show 

Type of Work: Trashion Show  

Assignment Date: 9 December, 2023   

Project Details:   

The Media Studies and journalism department of ULAB has organized a fashion show which is 

titled as “Trashion Show”. The show is part of course work of Convergence Communication. The 

concept of the show is based on mainly students are required to design and create dress using 

materials that are recycled. I was assigned to help video assist the videographer and later use the 

video content to video edit an engaging reel video.  

My Role:  

I was given the responsibility to help the videographer with assistance. I arranged the necessary 

camera with proper charging and setting memory card. After the video shoot, I was required to 

archive the footage into the office computer. After the archival I was then tasked to edit the video 

in reel format for better engagement in social media.  
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Figure 8.1: Raw Footage Files of the Trashion Show 

After the shoot I was given the raw footage of the documentation of Trashion Show for editing the 

video 

 

 

Figure 8.2: Video Edit in Reel Format of the Trashion Show using Da Vinci Editing Software 

With the footages downloaded on my computer I imported the files in Da Vinci editing software 

for post production and create in reel format as instructed. 
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My Mistakes: Throughout my project I had made several small mistakes: 

• I did not add ULAB logo at the top right corner of the video 

• I did not add proper background music for the video 

• I took longer to edit the reel video which delayed the upload in social media 

 

My Challenges: I was given very short time for editing the video. After the documentation the files 

were given to me very late for which I had to edit in quick session for ensuring the upload of the 

video on the same day. 

Another challenge for me while editing the video was to make the video in shorter version while 

also making sure to add rapid video cuts. 

My Learnings: 

• I have learned how to edit a reel video 

• I have learned how use rapid cuts in video 

• I learned how to video assist the videographer  

• I learned how to edit a video in a very short time 
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Final Output: 

 

Figure 8.3: Final Output of the of the Trashion Show Video in ULAB Facebook Page 

 

Video Link: https://www.facebook.com/reel/890044359178013 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.facebook.com/reel/890044359178013
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THE WORKPLACE LOG 
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65 

 

INTERNSHIP OUTCOME 

The internship has given me a greater opportunity to hone my skills and knowledge into different 

kind of project work. The final outcome of different projects has upgraded my level of expertise. 

With the help of my seniors I managed to successfully implement my academic learning to the 

various work projects. 

I was not restricted to only one particular task and was given opportunities to learn many different 

new things. 

I gained the management skills required for projects of different size and importance. 

I learned new editing software which I was not greatly aware of the advantages which helped me 

produce better content output for the assigned task. 

During my time I learned the importance of time management skills and how to operate under 

pressure. 

I have gained the act of being professional in a workplace environment.  

I have acquired the confidence to work in large group and communicate properly as per the 

instruction to complete the project. 

I have learned how to avoid procrastination and complete the task in a proper schedule.  

During my time I have made many small and big errors while working on projects but I have 

learned how to take feedback for my work and use that feedback to improve my task. 
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                                                                                                                  MSJ043                                                                                                                                                     

 

SELF-ASSESSMENT FORM 

 

The purpose of this survey is to obtain students input on how they think they have performed.  

 

Name of Intern: Jaed Ibn Gias 

 

University ID: 193012005 

 

Name of the Institute/Organization: ULAB Communications Office 

Corporate Office Address: 688 Beribadh Road, Mohammadpur, Dhaka-1207 

Email: communications@ulab.edu.bd Web: https://ulab.edu.bd/ 

 

1. During a typical week, approximately how many hours did you dedicate to your internship?  

50 Hours 

 

2. Was your internship paid? If yes, how much?  

Yes (Taka 5000) 

 

3. Was your site supervisor available to meet when needed? Tick any one of the following.  

 

☐Not at all  ☐Slightly ☐Moderately   Quite a bit  ☐A great deal  

 

4. Next, we would like to know how you were affected by your internship. Using the scale below, please indicate 

the degree to which participation in your internship experience increased or strengthened your abilities, attitudes, 

awareness or understanding in each of the areas identified:  

 

1=Not at all  2=Slightly 3=Moderately  4=Quite a bit  5=A great deal  

 

NO CRITERIA (Personal) RATING 

1 I have a sense of satisfaction in doing something worthwhile.  5 

2 I believe in my ability to make a difference.  5 

3 I am open to new experiences.  5 

4 I have gained the capacity to be more productive.  5 

5 I can recognize my personal strengths.  5 

6 I can recognize my personal weaknesses.  5 

7 I have a sense of personal achievement.  5 

8 I have the ability to persevere in difficult tasks  5 

NO CRITERIA (Social/Interpersonal Impact)  

9  I demonstrate concern for the welfare of others  5 

10 I can be understanding and appreciative of people with diverse backgrounds 5 

11 I have the ability to work cooperatively with others  5 

12 I have the ability to communicate effectively  4 
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13 I have increased my ability to be a leader  4 

14  I feel more connected to my community  5 

NO CRITERIA (Academic learning impact)   

15 I have acquired knowledge from the job duties I performed  5 

16 I have broadened my critical thinking skills (reasoning, problem solving) 5 

17 I have learnt the ability to work independently  5 

18 I feel my classroom learning was enriched  4 

19 I have the ability to connect academic subject matter to the real world.  5 

NO CRITERIA (EMPLOYMENT/JOB SPECIFIC IMPACT)  

20 I developed specialized technical skills for a specific job function  5 

21 I broadened my future employment possibilities  5 

22 I received an opportunity to explore a specific career  4 

23 I developed realistic ideas about the work world  5 

24 I narrowed my future possible career choices.  4 

25 What is your average score from this test?  4.79 

 

 

5. General Comments  

 

 

 

 

 

_________________________________ 

Signature of Intern 
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PROFESSIONAL COMPETENCIES 

 

Being an intern gave me opportunities and gifted me professional competencies. They are:- 

  

Technical Proficiency Skillsets: 

• Google Sheets/Microsoft Word/Google Doc: I acquired the efficiency to use these 

software.  

• Da Vinci Software: I learned how to use the software from scratch to edit videos, color 

grading and sound design.  

• Administrative Work: I learned how to accept given work and take feedback. 

• Leadership Skills: By observing team work I acquired the confidence to understand how 

to lead a team. 

• Time Management: I learned how to properly manage time and finish the work in schedule 

• Video Documentation: I learned how to operate a camera while documenting the events. 

• Adobe Photoshop/Illustrator: I have learned how to make template for videos. 

• Canva Software: I have learned how to make simple static poster and animation using the 

software. 

• Bangla to English Translation: I learned how to translate for using subtitle work in videos.  

• Critical of my own work: I gained the ability to accept criticism and feedback of my work.   
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Concluding Remarks 

I got the real-life experience on working inside a professional working environment. ULAB 

Communication office has given me an opportunity to hone my skills. The people from upper 

management to people who are my coworkers helped me with the internship to succeed. 

 

My academic learning helped me in my professional work and the work of my internship gave me 

positive satisfaction. 

 

                                                                                                                                                                                 


